AJIMUHUCTPALIMS AJIEKCAHJIPOBCKOI'O PATOHA
OPEHBYPI'CKOI OBJACTH

IHOCTAHOBJEHME

09 OE._AOZS c. AJleKcaHIpoBKa Ne Y9E -n

OO0 yTBepKIeHUN aJIMUHACTPATUBHOIO periaMeHTa 1o MPeA0CTaBICHHIO
MYyHULIMIAIBEHON yciyru «lIpunsaTue perienus o moJroroBke Ha 0CHOBAaHUU
JOKYMEHTOB TEPPUTOPUAIBHOTO IIJIAHUPOBAHUS JOKYMEHTALMHU 110 TIJIAHUPOBKE
TEPPUTOPHUI

Ha ocnoBanuu I'panoctpoutensHoro konekca Poccuiickoit Menepaiuu ot
29.12.2004 Nel90-®3, ®enepanbHoro 3akoHa ot 27.07.2010 No 210-DP3 «O6
OpraHU3aliK IPEJOCTABICHUSI TOCYNAPCTBEHHBIX UM MYHUIUIAIBHBIX YCIYI,
nocranosinenus [IpasurenscrBa OpenOyprekoit obmactu ot 15.07.2016 No 525-
1 «O nepeBozie B 2IEKTPOHHBIN BUJI FOCYIAPCTBEHHBIX YCIIYT U THIIOBBIX YCIIYT,
npenocrabisieMblx B OpeHOyprckoil obmactu», pyKOBOJACTBYSCH I 5 cT. 31
YeraBoM  MyHULMIAIBHOrO  oOpa3zoBaHUsi  AJIEKCAHIPOBCKHA  paioH
OpeHnbyprckoit obmacTu:

1.YTBepAUTh aAMMHUCTPATUBHBIA perlaMeHT I10  IPeJoCTaBIEHUIO
MYHHIUIIAIBHON ycnyru «lIpuHsiTHe pemieHuss o MOAroTOBKE Ha OCHOBAHUH
JIOKYMEHTOB TE€PPUTOPHAIBHOIO IJIAHUPOBAHUS TIOKYMEHTAIIMU TI0 TUITAaHUPOBKE
TEPPUTOPUMN» COMIACHO MPHUIIOKESHHIO.

2.PasmecTuTh HacToslliee IIOCTAHOBJICHHE Ha OQHUIMAILHOM caiTe
aJIIMUHHUCTpAlMM  AJIEKCAaHAPOBCKOro paiioHa OpeHOyprckoit obnactu B
MH(pOPMaIMOHHO-TeJIEKOMMYHUKAIIMOHHON ceTH MHTepHeT.

3. KoHTpoJib 32 HCIIOJTHEHWEM HACTOSIIIETO TTOCTAHOBJIEHUST BO3JIOKUTEL Ha
MIEPBOI0 3aMECTUTENIS [VIaBbl aIMUHUCTPALIMKA paloHa.

4. TlocraHoBNEHME BCTYNAeT B GUITY MOCIIE €0 0OHAPOLOBAHMS.

I'naBa paiiona / C.H. I'punen

Pazocnano: Jlo6peiuny E.AY otnen mo Bonpocam ATWKKX, MAY «M®Ly,
IIPOKYPOPY, B JIEJIO.



[IpunoxxeHue K MOCTaHOBJICHUIO
or 09.06.2021 Ne 496-n

AJIMUHUCTPATUBHBIN perjaMeHT MPeI0CTABJCHUSI MYHULIMNIAJBHON YCJAYrd
«I[IpuHsATHE pelIeHNs 0 MOATOTOBKE HA 0CHOBAHMHU JOKYMEHTOB TeP PUTOPHAIBLHOTO
IVIAHUPOBAHUS JOKYMEHTAIUY N0 IVIAHUPOBKE TEPPUTOPUU»

. O01mue mo10KeHus
IIpeameT peryjJupoBaHusi aIMUHHUCTPATHBHOIO PerjaMeHTAa

AJIMHUHUCTPATUBHBINM PETJIAMEHT MPEOCTABICHUS MyHHUIIUIIAIBHOMN yciayru (naee -
AJZIMHHUCTPATUBHBIN peryiamMmeHT) «[IpuHsSITHE pelIeHUsT O TMOJrOTOBKE HAa OCHOBaHUM
JOKYMEHTOB  TEPPUTOPUATHLHOIO IUIAHUPOBAHMUS  JOKYMEHTallMd 10  IJIAHUPOBKE
TeppuTOpUn» (Iajiee — MYHUIUIAIbHAS YCJIyra) YCTaHABIMBACT MOPSIOK M CTaHIAPT
MPEAOCTAaBICHUS MYHULIMNAIBHON YCIYrd, B TOM YHCIE ONpENeisieT CpPOKU U
MOCJIEI0BATEIbHOCTD aIMUHUCTPATUBHBIX MpoLenyp (meiicTBMIA)
AnMuHHCTpalein AllekcanapoBckoro paiiona OpenOyprckoii obmactu (manee — oprax
MECTHOTO CaMOYIPaBJICHUsS), OCYIICCTBISIEMBIX IO 3ampocy (U3UYECKOTO WK
IOPUJIMYECKOT0 JIMIA MO0 MX YIMOJHOMOYCHHBIX TpecTaBuTeNe (nanee — 3asiBUTENb) B
npeaenax  MOJHOMOYHWM, YCTAaHOBJIEHHBIX HOPMATHBHBIMM  IPABOBBIMU  aKTaMu
Poccuiickoit denepanuu, B COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHOro 3akoHa ot 27
utonisi 2010 roga No 210-®3 «O6 opranuzauuy NPEeAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHUITUIATBHBIX YCIyr» (naiee — 3akoH Ne 210-D3).

Kpyr 3asaBurenei

2. 3asBUTENSIMHU SABJISIFOTCS (pr3ndeckue win (M) IOPUINISCKUE JIUIA, O0OpaTUBIIAECS
C 3asiBJICHHMEM B OpPTraH MECTHOTO CaMOYIPABJICHHUS MO MECTY HAaXOXXJIEHHS 3E€MEIbHOIO
y4dacTka.

OT uMeHHU 3asiBUTENIE MOTYT BBICTYNATh MX MPEACTABUTEIN, UMEIOIIME MPaBO B
COOTBETCTBUU C 3aKOHOAaTebcTBOM Poccuiickoit denepannu 1100 B CHILY HaJIeTIEHUS UX
B  TIOpsAJKE, YCTAaHOBJIEHHOM  3aKoHoAarenbcTBOM  Poccuiickoit — ®epnepaiuu,
MOJIHOMOYMSIMHU BBICTYNAaTh OT UX UMEHHU.

TpedoBanus k nopsiaAKy HHGOPMHUPOBAHUS
0 MPeI0CTABJICHUN MYHULIUNIAJIBHOM YCJIYTH

3. Madopmanius mo BorpocaM MpeaoCTaBICHHUS] MYHUIIUTAIBHON yCIyTd U YCIYT,
KOTOpbIE  SIBJISIIOTCS.  HEOOXOOUMBIMHU M OOSI3aT€NbHBIMU i1 TPEJAOCTaBICHUS
MYHULMIAIbHON YCIYTH, CBEAEHUU O XOJ€ MPEJOCTABICHUSA YKa3aHHBIX YCIYT MOXKET
ObITh TOJlydeHa Ha OQUIMAIBLHOM CalTe OpraHa MeCTHOro camoympaieHus MO
AneKkcaHApOBCKUI palioH, a TakKe B CHEIMATU3UPOBAHHBIX MHOOPMALIMOHHBIX CUCTEMAX



«Peectp rocymapcTBeHHBIX (MyHHIMNANBHBIX) yciuyr (pynknuil) OpeHOyprckoit
obnactu» (manee — Peectp) u «EauHBIA MOpTan rocyaapCTBEHHBIX W MYHHIIUIATBHBIX
yenyr (pynkiuit) (Www.gosuslugi.ru) (manee — [Topran).

4. CrpaBouHasi MH(pOpMalUg O MECTOHAXOXKACHUH, Tpaduke padoThl, KOHTAKTHBIX
TeneoHax MHOTO(PYHKIIMOHAJIBHBIX IIEHTPOB NPEIOCTABICHUS TOCYAAPCTBEHHBIX U

MYHUIIUNAIBHBIX ~ ycayr (mamee — MOII), yuyacTByoIIUX B  PEIOCTABICHUH
MYHUIIUNAILHONW YCIyru (MPU HAJIMYMK COTJIAIICHUH O B3aWMOJCHCTBUM, 3aKIIOYCHHBIX
Mexay MOPI[ u opraHoM MeECTHOro caMoylpaBieHHs (fgajee — CoOIIallleHHE O

B3aMMOJICHCTBUH), OpraHHW3allfif, Y4YacTBYIOUIMX B MPEIOCTABICHHA MYHHUIUIAIbLHOU
YCIIYTH, yKa3bIBaeTcs Ha oQUUUAIbHOM caiiTe, MH(QOpPMAIMOHHBIX CTEHIAX B MECTax,
MPEAHA3HAYEHHBIX  JUISI  OPEJOCTABICHHMS  MYHULHMNAIBHOM  YCIOyrH, a TaKxkKe
MPeJ0CTaBIsACTCS B 3JIEKTPOHHOM (hopme uepes [loprait.

1. CrangapTt npegocTaB/ieHUsI MyHUIIMNIAJIbHOM YCJIYTH
HanmenoBaHMe MYHHMIUNAJBHON YCJIYIH

5. HaumenoBanue MmyHuIMnanbHou ycinyru: «[IpuHsitTue peuieHus o NOJAroTOBKE Ha
OCHOBaHMWU JIOKYMEHTOB TEPPUTOPUAIBHOIO IUIAHUPOBAHHUS  JOKYMEHTAIlUU IO
IIJIAHUPOBKE TEPPUTOPUM.

6. ['ocynapcTBeHHast yciayra HOCUT 3asBUTEIbHBIN MOPSIOK 0OpaIieHusl.

HaunMeHoBaHMe opraHa, npegocTaBJSIIONIEr0 MYHHIUNIAIbHYI YCJIYTY

7. T'ocynapctBenHnast ycinyra «IIpuHsitTue pelieHus O MOJATOTOBKE Ha OCHOBaHHUU
JOKYMEHTOB  TE€PPUTOPUAIIBHOTO IUIAHUPOBAHMS  JOKYMEHTAallMH MO IUIAHUPOBKE
TEPPUTOPUM»  MOPEJOCTABISCTCS  aJMUHUCTpalMedl  AJIEKCAaHAPOBCKOTO  pailoHa
OpenOyprckoit o6acTH.

YIIOTHOMOYEHHBIM ~ CTPYKTYPHBIM  MOJPAa3JCICHUEM [0  IPEJOCTABICHUIO
MyHULMIAIBbHOM  YCIyrHM  SIBIIIETCS  OTHEA 10 BOIPOCAM  apXUTEKTYPHI,
rpagoctpoutenscrBa U JKKX aJIMUHUCTpPaLUN MYHHIMIIAJBHOTO 00pa3oBaHus
AnekcanapoBckuil  paiioH(manee —  Otmen  1mo  BOOpOcaM  apXUTEKTYpHI,
rpagoctpoutenbeTBa U JKKX).

8. B mpemoctaBieHMH ~ MYHHIMNAIbHONH  YCIYIM  y4acTBYIOT  OpraHbl
rOCyJJapCTBEHHOM BJIACTH, OpPraHbl MECTHOIO CaMOYIIPABJICHUS, OpraHHU3aluH, K
KOMIICTEHIIUM KOTOPBIX OTHOCHUTCS 3alpamuBaemasi mHpopmaius, a take MOI (mpu
HAJIMYHMU COTJIAINICHUS O B3aMOJICHCTBUN).

9. 3Bampemaercs TpeOoOBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U
MH(OpManUK WIK OCYIIECTBICHUS JEHCTBUI, B TOM YUCJIE COIVIACOBaHUM, HEOOXOIMMBIX
JUISL TIOJTYYEeHUS] MyHUIIUNIAIbHOM YCIYTU U CBSI3aHHBIX C OOpalleHUEM B MHBIE OpraHbl U
OpraHM3allM, 3a HCKIOYEHHEM IOJIYYEHHMs YCIYr, BKIKOYEHHBIX B IIEPEYEHb YCIYT,



KOTOpbIE  SIBJISIIOTCS  HEOOXOOUMBIMHU M 00sI3aT€NbHBIMU I TPEJOCTaBIICHUS
MYHULIUIAJIbHON YCIYTH.

Pe3yabTaT npeaocraB/jieHUusi MyHMIUNAJBHON YCIYTH

10. Pe3ynbraToM npeaocTaBieHUs] MyHUIUIIATBHON YCIYTH SABJISETCS |

MPUHATHE PELICHHS] O MOJATOTOBKE HA OCHOBAHUM JOKYMEHTOB TEPPUTOPHUAIBHOTO
IJJAHUPOBAHMS JOKYMEHTAIMU I10 TIJIAHUPOBKE TEPPUTOPHH.

MOTHBHUPOBAHHBIN OTKAa3 B MPEJOCTABICHUN MYHHIIMIIAJBHOW YCIIYTY 110 IPUHATHIO
pEelIeHNs O MOJArOTOBKE HAa OCHOBAaHWUH JOKYMEHTOB TEPPUTOPHAIBHOTO IUIAHUPOBAHUS
JOKYMEHTALMU IO TIIAHUPOBKE TEPPUTOPHH.

3asBUTEIIO B KAYECTBE pe3yibTaTa MPeIOCTaBICHUS YCIYTd 00eCIeurnBaeTcs Mo ero
BBIOOPY BO3MOKHOCTH MOJTYUEHHUS:

a) OSJICKTPOHHOTO JIOKYMEHTA, TMOIMMCAHHOTO YHOJHOMOUYCHHBIM JODKHOCTHBIM
JUIOM C HCMOJB30BAaHUEM YCHICHHOM KBaIM(UIHUPOBAHHON SJIEKTPOHHON MOAMHUCH
(manee — OII), ¢ wucmoab30BaHHUEM HHPOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX CETEH
oO111ero noyib30BaHus, B ToM umcie [loprana,;

0) InokyMeHTa Ha OyMaXHOM HOCHUTENE, TOJTBEPXKIAIONICTO COJCPKAHUC
3IIEKTPOHHOTO JIOKYMEHTA, IIOCPEICTBOM BBIZAYH 3asSBUTENIO (TIPESICTABUTEIIO 3asIBUTEIISN)
JUYHO TOJ pacnucky JuOO HampaBi€HUsS JOKyMEHTa IOCPEJICTBOM IOYTOBOTO
OTHPABJIEHUS 10 YKa3aHHOMY B 3asIBJIEHUH [IOYTOBOMY aJpeECY.

B) HMH(GOpMAIMK U3 TOCYIApCTBEHHBIX WH(MOPMAIMOHHBIX CUCTEM B CIydasx,
MPEIyCMOTPEHHBIX 3aKOHOIATENbCTBOM Poccuiickoi denepaiuu.

Pe3ynbTaT nmpenocraBieHUs MyHULIHUNAIBHON YCIYyTH HAIpPaBISIETCS 3asiBUTEIIO C
ucnonb3oBanueMm lloprana B ¢opme 3JIEKTPOHHOTO JOKYMEHTa, MOJAMNHCAHHOTO
YIIOJTHOMOYEHHBIM JI0JKHOCTHBIM JIULIOM C UCTOJIb30BaHueEM DI 1.

3asBUTEIIO MPEIOCTABISAETCS BO3MOKHOCTh COXPAHEHUS JIEKTPOHHOTO JIOKYMEHTA,
ABJISIFOIIETOCS PE3YJABTATOM MPEJOCTABICHUS YCIYTH U MOAIMCAHHOTO YIIOJHOMOYEHHBIM
JOJDKHOCTHBIM JIMIIOM C UCIIOIb30BaHueM DI, Ha CBOMX TEXHUYECKHUX CPEJICTBAX, a TAKKE
BO3MOKHOCTb ~HANpPABJICHUS TAKOrO JJIEKTPOHHOIO JIOKYMEHTa B MHBIE OpPTaHBI
(opraHu3anym).

Cpoxk npeaocTaB/ieHUsI MyHMIUNAJIBHOM YCJIYTH

11. Cpox mnpenocTaBieHUs MYHHIIUIIAJIBHOW YCIYrd, B TOM YHCIE C Y4ETOM
HEOOXOIMMOCTH OOpalieHuss B OpraHu3alid, YYacTBYIOIIME B MPEIOCTaBICHUH
MYHUIIMIAIBLHON YCIYTH, COCTaBIAET He Oosiee 14 nHel co AHS perucTpaiuu 3asiBjICHUS B
OpraHe UCTOJHUTEIHLHOM BIACTH.

Cpox Bblgaun  (HampaBJIeHHMS)  JIOKYMEHTOB,  SBJISIOIIHUXCS — PE3yJIbTaTOM
MPE0CTaBICHUS MYHUIIUTIAIbHON YCITYTH !

B (GopMe DJIEKTPOHHOTO JOKYMEHTa, - He mo3jaHee 1-ro pabouero OHsS €O JHA
HUCTEUCHUsSI CPOKa, YCTAaHOBJIEHHOro  a03aleM TMEepBbIM  HACTOSIIEr0  MYHKTa
AJIMUHUCTPATUBHOTO PEIIAMEHTA;

B (opme nokymeHTa Ha OyMa)XHOM HOCHUTENIe - HE No3aHee paboyero mHs,



cienytoiero 3a 10-m pabounM HEM CO JHSA UCTEUYEHHS CPOKA, YCTAHOBIEHHOIO ad3aieM
MEPBBIM HACTOSAIIETO MYHKTa AJIMHHUCTPATUBHOIO PETJIAMEHTa, IIOCPEICTBOM IIOYTOBOIO
OTIPABJIEHUs 10 YKA3aHHOMY B 3as1BJICHUU II0YTOBOMY aJpeECY.

[Ipy HamMuuu B 3asBIICHUM YyKa3aHUs O BblJA4YE peE3yJibTaTa IIPEIOCTABICHUSA
MyHULMNAIbHON ycayrun dvepe3 MOIL[ mo Mecrty mnpencraBieHUs 3asiBICHUS OpraH
WCIIOJIHUTENLHON BJIACTU OOECHeUUBaET Mepeaady JOKyMEHTa B MHOTO(DYHKIMOHAIbHBIM
LUEHTp Ui BbLAAYM 3asBUTENI0 HE MO3JHEee paboyero AHs, CIEIYIOIIEro 3a JHEM
UCTEYEHUS] CPOKa, YCTAaHOBJIEHHOrO  a03alleM TMEpBbIM  HACTOAILIEr0  IMyHKTa
AJIMUHUCTPATUBHOTO PEIVIAMEHTA.

B cnyuae npencraBnenusi 3aaBienus yepe3 M®DILI, cpok, yka3anHblii B ab3arne
IIEPBOM HACTOSIIErO IIyHKTA, HCUMCIAETCss co AHA nepemaun MODI] 3asaBneHus u
JOKYMEHTOB, YyKa3aHHbIX B MyHKTe 14 AJMHHHCTpaTHBHOTO perjaMeHTa, B OpraH
MECTHOI'O CaMOYIIPABJICHHUS.

HopmaTuBHBIE IPaBOBbIE AKTHI,
peryJupyrwinme npeaocTaBjieHue MyHUIIMIAJIbHOW YCJIYrH

12. TlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIONINX MPEIOCTABICHUE
MYHUITUNIAILHONW YCIyTH, (C YyKa3aHHEM WX PEKBU3UTOB W HMCTOYHUKOB O(HIIMATBHOTO
OonyOJMKOBaHUA), pa3MelaeTcss Ha  OQUIMAIBLHOM  CaiiTe oOpraHa  MECTHOIO
camoympasienus: http://www.aleksandrovka56.ru u va ITopTaie.

HNcuepnbiBaomuii nepevyeHb J0KYMEHTOB, HEO0X0IUMbIX U 00513aTeJIbHbIX B
COOTBETCTBHUHU
¢ HOPMATUBHBIMH MPABOBLIMY AKTAMM JIJIfl IPEA0CTABJIECHUA MYHUIIUNIAJIBHO M
yCJOYIu

13. Jlnga monydeHHS MYHULIMNAIBHOW YCIYTH 3asBUTENb  IPEIOCTABISCT
CIEAYIOITUE TOKYMEHTHI:

1) 3asBienue mo (Qopme cornacHo mnpwiokeHutro Nel Kk HacTosIIeMY
AJIMHUHUCTPATUBHOMY PETJIAMEHTY;

2) TOKYMEHTBI, YAOCTOBEPSIOIIHNE JTHUHOCTh rpakaaHiHa (He TpeOyroTcs B ciaydae,
€CJIM IIPEICTABICHUE TOKYMEHTOB OCYIIECTBIACTCS B 3JICKTPOHHOM BHJIE);

3) konus 10BepeHHOCTH (B Cllydae, €CIIH 3asiBJICHHUE MOAETCS IPEICTaBUTEIIEM);

4) nosCHWTEJIbHAs 3amUCKa, OOOCHOBAaHHE HEOOXOAMMOCTH  BBITOJHEHHUS
IJIAHUPOBKU TEPPUTOPHUH, XapaKTepe IMpeajiaraeMblX JIEHCTBUH 10 OCYIIECTBICHUIO
CTPOUTEJIbHBIX MPEOOpPa30BaHUM TEPPUTOPHH.

14. 3asBuTENH BIIpaBE MPEACTABUTH JOKYMEHTHI CJIEYIOIUMH CTIOCOOaMM

1) MOYTOBBIM OTIIPABJICHHEM;

2) oCpPEeACTBOM JIMUHOI'O OOpaIleHNUs;

3) B DIEKTpOHHOM BHE uepe3 [lopTanm MNpu HaIMYMK [EPEBOJA YCIYyId B
AJIEKTPOHHBIN BUJ;

4) yepe3 M®DI] (mpu HAJTMYUU COTJIAIIICHUS O B3aUMOJICHCTBUH).

[Ipu mpeacTaBiICHUU 3asABICHUS TPEJICTABUTEIICM 3asSBUTEIS K TaKOMY 3asSBIICHHUIO



MIpUJIaraeTcs JOBEPEHHOCTh, BBIJJAHHAS TMPEJCTAaBUTEIIO0 3asBUTENsA, O(QopMIICHHAs B
MOpSIAKE, IPEAYCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickont denepanuu.

3asBJICHME W TpWIaraéMble K HEMY JOKYMEHTHI Ha OyMa)XHOM HOCUTENIC B
MO/UTMHHUKAX JTUOO B BHJIC KOMUW MPEICTABISIOTCS 3asBUTEIEM IMOCPEACTBOM JIMYHOTO
obpamienus B M®I] (ipu Hamu4mMy COTJIANICHUS O B3aMMOJICHCTBUH).

3asBiieHMe Ha OyMa)XHOM HOCHUTEJIE TMOCPEICTBAM IMOYTOBOIO OTIIPABJICHUS
NPEACTABIAECTCSI B OpPraH MECTHOIO CaMOYIIPaBJICHUS C OMNUCBIO BIIOKEHUS U
YBEJOMIICHHUEM O BPYUYCHUH.

[Ipu mnpemoctaBieHUM 3asBICHUS TMPEACTABUTEIEM 3asBUTENS B  (Gopme
AJIEKTPOHHOTO JOKYMEHTAa K TaKOMY 3asBIICHHIO TpUJIAraeTcs HaJIeKamuM o0pa3oM
oopmIIEHHAs IOBEPEHHOCTh B (POpME 3JIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO JIUIIOM,
BbIIaBIIMM  (MOJAMHUCABIIMM)  JOBEPEHHOCTh, C  HCIIOIb30BAaHUEM  YCHJICHHOMU
KBaJIU(DUIIMPOBAHHON SJICKTPOHHOM MOANMUCH (B ciaydae, €ClIM MPEACTABUTENb 3asBUTEIIS
JCHCTBYET HAa OCHOBAHUH JIOBEPCHHOCTH).

3a MpenoCTaBICHUE HEAOCTOBEPHBIX WIIM HEMOJHBIX CBEICHUN 3aiBUTENIb HECET
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO1aTeIbCTBOM Poccuiickoit denepanum.

HcuepnbiBaomuii nepevyeHb JOKYMEHTOB, HE00X0AUMBbIX B COOTBETCTBHUH C
HOPMATHBHBIMM NPABOBbIMHU AKTAMH VISl IPEAOCTABJICHUA MYHHIMIIAIbHON
YCJIYI'M, KOTOPbIe HAXOASATCS B PACHOPSI’KEHUH TOCYIaPCTBEHHbIX OPTaHOB, OPraHOB
MECTHOI'0 CAMOYNIPABJICHUS M HHBIX OPTraHOB, YYaCTBYIOIIMX B MIPeI0CTABJICHUHU
MYHHUUMIIAJIBbHON YCJIYIH, U KOTOpPBIE 3asiBUTE/Ib BIIpaBe NMPeI0CTaABUTh
CaMOCTOSAITEeJILHO

15. TlepeyeHb NOKYMEHTOB, HEOOXOAUMBIX JJIsi MPEAOCTABICHUS MYHUIIMIIAIbHON
YCIYTH, KOTOpbIE€ HAaXOJATCA B PACIOPSKEHUU TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB
MECTHOTO CaMOYINpAaBJICHUS M HWHBIX OpPraHOB, YUYaCTBYIOIIUX B MPEIOCTABICHUU
MYHUIUTNIATIBHOW YCIYyTHU OTCYTCTBYET.

16. 3anpemnraercst TpeOOBATH OT 3asIBUTEISL:

NPEACTABICHUS] JTOKYMEHTOB M HH(POPMALIMM WM OCYLIECTBJICHUS JIEWCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU
MpPaBOBBIMU  aKTaMM, pPEryJUPYIOIIMMH OTHOILIEHUS, BO3HMKAIOIINE B CBS3U C
MPEAOCTABICHUEM MYHUIIMTIAIBHON YCIYTH;

NPEACTABICHUS] JOKYMEHTOB M MH(OpMAIMM, KOTOpble B COOTBETCTBUU C
HOPMAaTUBHBIMU  NPaBOBbIMM  akTamMu Poccuiickoit ®denepaunv, HOPMATUBHBIMU
npaBoBbIMU akTaMu OpeHOyprckoil 00iacTd U MYHMIMNAIbHBIMU MPABOBBIMU aKTaMU
HaxoJATCAd B PACHOPSIKEHUM OPraHoB, NPENOCTABISAIONIMX TOCYJApCTBEHHBIE YCIIYTH,
OpraHoOB, MPEJOCTABIISIIOIIUX MYyHULUIIAIbHbBIE YCIYTH, UHBIX TOCYAaPCTBEHHBIX OPTaHOB,
OpraHOB MECTHOI'O CaMOYINpPABICHHUsS JUOO TOJABEIOMCTBEHHBIX TI'OCYIapCTBEHHBIM
opraHaM WIM OpraHaM MECTHOTO CaMOYINpAaBJICHUsI OpraHU3aluii, 3a HUCKIIOYECHHUEM
JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctaThu 7 3akoHa Ne 210-D3;

NPECTaBIICHHS TOKYMEHTOB M HH(OpMAIUU, OTCYTCTBUE U (MJIH) HEJOCTOBEPHOCTh
KOTOPbIX HE€ YKa3blBAIMCh NpPU NEPBOHAYAIBHOM OTKa3€e B MpHEME JOKYMEHTOB,



HEOOXOJUMBIX JUIsl TPEJAOCTABICHUS MYHUIMNAILHON ycinyru, 1u00 B MPEeJOCTaBICHUU
MYHHUIMNIAIBHON YCIIYTH, 332 UCKIIIOUEHUEM CITy4aeB, MPElyCMOTPEHHBIX TYHKTOM 4 4acTH
1 cratbu 7 3akoHa  Ne 210-D3.

17. IIpaBoycTaHaBIMBAIOIINE JOKYMEHTHI Ha 3€MEJIbHBIN Y4aCTOK MPEJACTABIISAIOTCS
3asBUTEJIEM CaMOCTOSITEIILHO, €CIIM YKa3aHHbIC JOKYMEHTHI (MX KOIHMH WU CBEICHHS,
COoJZIepKaIlMecss B HHUX) OTCYTCTBYIOT B EJMHOM TOCyIapCTBEHHOM peecTpe IpaB Ha
HEJIBIYKMMOE UMYIIECTBO U CHIETIOK C HUM.

18. 3asiBuTeNb BIpaBe NpeACTaBUTh JOKYMEHTHI CJI€YIOLUIMMU CIIOCO0aMU :

1) mocpeacTBOM JIMYHOTO OOpaIIeHus;

2) B 3JICKTPOHHOM BU/JIC;

3) OYTOBBIM OTIIPABJICHUEM.

16. 3asBieHHe U TpuiIaraemMble K HEMY JOKYMEHTbI Ha OyMa)KHOM HOCHUTENE U
MO/JIMHHUKAX JUOO B BHJIE KOMUNU MPEACTABISIOTCS 3asBUTEJIEM IOCPEICTBOM JHMYHOTO
obpamienus B M®I] (ipu Hamu4mu COTJIANICHUs O B3aMMO/ICHCTBUH).

19. JlokyMeHTBI B DJEKTpOHHOU ¢opme, BKIOYas CGHOPMUPOBAHHBIA B
AJIEKTPOHHOM (hopMe 3arpoc, NPeACTaBIAIOTCS ¢ ucnoib3oBanueM [lopTana.

TpedoBaHus K JIEKTPOHHBIM JIOKYMEHTaM, NPeJ0CTABJIAEMbIM 3asiBUTeJIeM IS
NOJYYEeHUS YCJIYIH:

20. Ilpunaraemple K 3asBJICHHUIO DIIEKTPOHHBIC JOKYMEHTHI MPEICTABISIIOTCS B
OJIHOM U3 CIeyIoUmX (popMaToB:

doc, docx, rtf, pdf, odt, jpg, png;

B clly4ae, KOorjia JOKyMEHT COCTOUT U3 HECKOJbKUX (hallIoB MM JOKYMEHTBI UMEIOT
oTkperuieHHble moanucu (gaitn gopmara SIG), mx HE0OXOJUMO HANpPABIATH B BUJIEC
AIIEKTPOHHOTO apxuBa dopmara zip.

B nensx npeacraBieHus 3JEKTPOHHBIX JOKYMEHTOB CKaHUPOBAHHUE IOKYMEHTOB Ha
OyMa)KHOM HOCHUTEJE OCYIIECTBIISIETCS:

a) HEMOCPEJCTBEHHO C OpUTHHANA JIOKyMeHTa B Macmrade 1:1 (He momyckaetcs
CKaHHpOBaHMe ¢ Konuii) ¢ pa3pemennem 300 dpi;

0) B 4YepHO-O0EIOM pEKUME TPU OTCYTCTBUM B JOKYMEHTE TIpadUvecKux
M300paXKeHU;

B) B pCKHUME IIOJIHOM IBETONEpeNayd IPH HAIMYMH B JOKYMEHTE I[BETHBIX
rpadguueckux n300pakeHuit TM00 IBETHOTO TEKCTA,;

I) B pEXHME «OTTCHKH CEpOro» IpH HAJIMYHMH B JOKYMEHTE HW300paKeHUH,
OTJIMYHBIX OT LIBETHOTO U300paKEHMUS.

JIoKyMEHTBI B 3JIEKTPOHHOM BHU /1€ TOANKUCHIBAIOTCS KBainupuuupoBanHoit D11,

HanmeHoBaHusl ~ 3JEKTPOHHBIX  JIOKYMEHTOB  JIOJDKHBI ~ COOTBETCTBOBAThH
HAaWMEHOBAHUSIM JOKYMEHTOB Ha OyMa)XHOM HOCHTEIIE.

21. 3a mpencraBieHUEe HEAOCTOBEPHBIX MM HETOJIHBIX CBEICHHIA 3asSBUTENb HECET
OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHO1aTeIbCTBOM Poccuiickoit denepanum.

HcuyepnbiBaomuii nepedyeHb OCHOBAHUM 1JI1 0TKAa3a B pUeMe J0KYMEHTOB,
HEO0XOAMMBIX Il PEAOCTABJICHUA MYHHIMIIAJIbHON YCJIYIH



22. OcHOBaHMSIMH JUIsi OTKaza B TIpUEME JOKYMEHTOB, HEOOXOJMMBIX JIs
MPEAOCTABICHUS MYHULIUTIAIBHOU YCIYTH, SIBISIOTCS:

1) odopmiieHre 3asBiacHHs HEe MO (GopMe, YCTAHOBJICHHOW B mpuiioxkeHuu Ne 1 k
AJIMUHHUCTPAaTUBHOMY PETJIAMEHTY;,

2) TpeACTaBICH HEMOJHBIA MEpPEeYeHb JTOKYMEHTOB, YyKa3aHHbIX B myHKTe 19
AJIMUHHUCTPAaTUBHOT'O PErJIAMEHTA,

3) TEKCT 3asBJICHUS W MPEICTABICHHBIX JOKYMCHTOB HE TMOJIACTCS MPOYTCHUIO, B
TOM YHCJIE TIPU IPEICTaBICHUH JOKYMEHTOB B 3JIEKTPOHHOM BHJIE!

AJEKTPOHHBIE JIOKYMEHTHI MpEACTaBieHbl B (opMaTax, HE MNPEAyCMOTPEHHBIX
AJMUHHUCTPATUBHBIM PETIIAMEHTOM,;

HapylieHbl TpeOOBaHMS K CKAHHPOBAHUIO MPEJICTABIAEMBIX JOKYMEHTOB,
peAyCMOTPEHHbIE AJIMUHUCTPATUBHBIM PETIaMEHTOM;

4) He ykazaHbl (haMUIIUs, UMS, OTYECTBO, aJpec 3asBUTENs (€ro MpencTaBUTEIIsI)
nu6o HaumeHnoBanne, MHH ropuaundeckoro jauia, mouyToBbINA aapec, 0 KOTOPOMY JOJIKEH
OBbITh HAIlpaBJIEH OTBET 3asBUTEIIO;

5) B 3asBJICHUU COJEPKATCSA HEICH3ypHBIC JTHOO OCKOPOMTEIbHBIC BBIPAKEHUS,
YIpO3bl KU3HU, 30POBbIO, UMYLIECTBY JOJHXKHOCTHOIO JIUIIA, @ TAKXKE YJICHOB €T0 CEMbH,
MIPU 3TOM 3asIBUTENIO COOOIIAETCA O HEAOMYCTUMOCTH 3710YNOTPEOICHNUS PABOM;

6) BompoC, yKa3aHHBIA B 3asBJICHHH, HE OTHOCUTCS K TOPSJKY MPEIOCTABICHUS
MYHHUIUNAILHOU YCIYTH.

Pemienne o0 oTkaze B MpueMe AOKYMEHTOB MOAMUCHIBACTCS YHMOJTHOMOYEHHBIM
JOJIKHOCTHBIM JIMIIOM U BBIAAETCS 3aIBUTENIO C YKa3aHUEM IMPUYMH OTKAa3a.

Pemenne 06 oTkase B mpueMe JOKYMEHTOB I10 3apocy, MOJaHHOMY B 3JIEKTPOHHOM
dopme uepe3 I[lopran, noANMUCHIBAETCS YHNOJIHOMOYEHHBIM JOJKHOCTHBIM JIUIIOM C
UCIIONIb30BaHueM kBanuduuupoBanHoil DIl u nanpasnsercs 3asaButento yepe3 [lopran He
MO3/IHEE CIEAYIONIEro paboyero AHsS C JaThl NPUHATHUS pEHIeHHs 00 OTKaze B MpUEMe
JOKYMEHTOB.

He pomyckaeTcss oTka3 B npueMe 3asiBI€HUS O MPEIOCTaBICHUM MYHHUIUIAIBHOM
YCIYTH U JIOKYMEHTOB, HEOOXOJAMMBIX JJIsS MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYTH, B
cily4ae, €clid TaKoe 3asBJICHHE U JOKYMEHTHI MOJaHbl B COOTBETCTBUU ¢ MH(pOpMaLuen o
CpOKax M TMOpPSAKE MPEeAOCTaBICHUS] MYHHUIIMNAIbHOW YCIyrd, ONMyOJMKOBaHHOM Ha
[Topraie.

HcuyepnbiBaomuii nepedyeHb OCHOBAHUM 1JIAA IPUOCTAHOBJICHUS
WIM 0TKA3a B MPeJI0CTABJICHHH MYHUIUIIAJBHOH YCJIYIH

23. OcHoBaHMS JJIsl NPUOCTAHOBJICHUS MPEIOCTABICHUS MYHHUIIUIAIBHON YCIyTH
OTCYTCTBYIOT.

OcHOBaHUAMM TSI OTKa3a MPEAOCTABICHUSI MYHUITUTIATHLHONU YCIYTH SBISIOTCS .

OTCYTCTBHE JOKYMEHTOB, MpeaycMOTpeHHbIX myHKTamu 19, 20 Hacrosmiero
AJMUHUCTPATUBHOTO  pEIJIAMEHTa, HECOOTBETCTBHE  MECTOMOJIOKEHUS, Pa3MepoOB
3eMENBbHOTO0 y4YacTKa, Ha3HAYeHHWsS WU [apaMeTpoB IpeanojaraeMoro oObeKTa
CTPOUTENHCTBA  TPeOOBAaHUSIM  TPAJOCTPOUTENBHBIX  PETJaMEHTOB W TpaHHIAM



TEPPUTOPHUATBHBIX 30H;

HaJu4Yhe B YINOJHOMOYEHHOM Oprane pa3pabOTaHHOW U yTBEP)KJICHHOW B
YCTAHOBJICHHOM TOPAJKE JOKYMEHTAallMM IO IUIAHUPOBKE TEPPUTOPUH, YKa3aHHOU
3asiBUTEJIEM,;

JUISL 3alpaliuBaeMoOl TEPPUTOPUU JIEUCTBYET paHee MPUHATOE pEIIeHUWE OpraHa
MECTHOT'O CAMOYMPABIICHHUSI O MOJATOTOBKE IOKYMEHTALIUHU 110 TUTAHUPOBKE TEPPUTOPHH;

MOATrOTOBKA IOKYMEHTALIUU IO MIJIAHUPOBKE TEPPUTOPUU B TPaHUIIAX TEPPUTOPHH, B
OTHOLIEHUU KOTOPOM 3aKII0UYEH JOTOBOP O Pa3BUTUHU 3aCTPOECHHOMN TEPPUTOPUH;

€CJIM 3asBUTENIb HAMEPEBAETCS OCYIIECTBUThH pa3MeIleHue 0O0BbEKTOB KA TAIbHOTO
CTPOUTENHCTBA HA 3€MEJbHBIX yYacTKaX, BHUJIbl Pa3pELICHHOTO MCIOJb30BaHUSI KOTOPBIX
HE COOTBETCTBYIOT I'PaJOCTPOUTENIbHBIM pErilaMeHTaM, 30HaM C OCOOBIMH YCJIOBUSMHU
HCIIOJIb30BaHUSI TEPPUTOPHUH, YCTAHOBIICHHBIM JUIsl TEPPUTOPUH, YKA3aHHOH B 3asBJICHUH,

B cllydae oOpallleHus 3a NpPelOoCTaBICHUEM MYHHUIMIAIBHON YCIYrd JIul,
ykazaHHbIX B 4. 1.1 cT1. 45 I'pagocTpoutensHoro koaekca Poccuiickoit enepanuu;

B CJIy4yae €CJIM MPUHSATUE PEIICHUs O MOJArOTOBKE JTOKYMEHTAllUM MO IUIAHUPOBKE
TEPPUTOPHUH, OCYIIECTBISIETCS OpraHaMH, YKa3aHHBIMU B 4yacTsax 2 - 4.2 u 5.2 cratbu 45
I'pagocTpoutensHoro koaekca Poccuiickoit @enepanum.

He nomyckaercst 0Tka3 B MpeOCTaBICHUN MYHUIUMNIATBHOM YCIYTH B clly4ae, ecliv
3asBJIEHUE O TMPEJOCTABICHUM MYHUIMUIAIBHON YCIYrM M JOKYMEHTHl TOJAaHbl B
COOTBETCTBUU C MH(OpMALUEH O CPOKaxX M MOPSAKE MPEJOCTABICHUS MYHHUIIMNAIbHOU
yciyru, onyonukoBanHo# Ha [Toprare.

24. Tlocne ycTpaHeHUsS TPUYUH, MOCITYXHBIIAX OCHOBaHHUEM [UIsI OTKa3a B
MPEAOCTAaBICHUN MYHUIIMIAIBHOW YCIYTH, 3asBUTENb BIPaBe 0OpaTUTHCS MOBTOPHO JUIS
MOJIyYeHUS] MyHUIUIIATbHON YCIyTH.

IlepeueHsb ycuayr, KOTOpble SIBJISIIOTCA HEOOXOAUMBIMYU U 0013aTeJIbHBIMH IS
NpeaoCcTaBJIeHNs MYHUIIMNIAJIbHOMN yCJIyTru

25. TocynmapcTBeHHbIE ¥ MYHHIMIAIBHBIE YCIYTH, KOTOpbIE  SIBISIOTCA
HEOOXOAMMBIMHU U 00513aTENbHBIMU IS MPEIOCTABICHUS MYHUIUIAIBHON yCIIyrH, He
IIPEYCMOTPEHBI.

Pa3mep miarel, B3uMaeMoOH € 3asiBUTEISI IPH NPEAOCTABJICHUN MYHHIMNIAJILHOM
YCJIYI'H

26. 'ocynapcTBeHHas ycliyra mpelocTaBisieTcss 0e3 B3MMaHUsI ILIAThI.

MakcuMaJIbHBII CPOK O:KHIAHUSI B 0UepeI NMPH moaave 3asiBjeHus (3ampoca) o
NpeaoCTaBJIeHNH MYHHIMIIAJBHON YCJIYTH M IIPH MOJIy4eHUHN pe3yJ/bTaTa
NpeaoCcTaBJIeHNs MYHUIIMNIAJIbHOMN yCJIyTru

27. MakcuManbpHBI CPOK OXHUJAHHWS B OYepenu IMpU TMojade 3asBICHUS U
JOKYMEHTOB, HEOOXOAMMBIX JJsi MPEJOCTABICHUS MYHULMUIAIBHON YCIYIHM WU
MIOJIYYEHHUsI Pe3yJIbTaTa MPEJOCTABICHNSI MyYHHUIIMIIAJIBHON YCIYTH, HE JOJKEH COCTABJIATH



oonee 15 munyT. IIpenBaputenbHas 3anuch Ha npreM B M®PL] (ipu HaIu4YMK COrIanieHHs
O B3aUMOJICHCTBUM) JUISI TOJAYM 3alpoca 3asBUTEISI MOXET OCYIIECTBIATHCS C
HCIIOJIb30BaHUEM LIEHTpa TelaePOHHOro oOCIyKUBaHUs, yepe3 opuuuaibHeii cailt MOIL]
u Ilopran (npu HaTUYMU TEXHUYCCKOW BO3MOXKHOCTH), TPH ITOM 3asBUTEIIO
o0ecIeunBaeTcsi BO3MOKHOCT!

a) 03HAKOMJICHHS ¢ PeKUMOM paboTel M®DII, a Takke ¢ JOCTYIMHBIMHE JUTSI 3aITHCH Ha
IIPUEM JIaTAMU U UHTEPBAJIAMHU BPEMEHU IIPUEMA;

0) 3amuwcu B JrOObIe CBOOOJHBIC I TMpHEMa JaTy W Bpemsl B Mpejeiax
yctaHoBieHHoro B M®I] rpaduka npuema 3asiBuTenei.

IIpu ocymectBieHun 3anucu Ha IpueM ¢ ucnoib3oBanueM Ilopraia MOI] He
BIIpaBe TpeOOBaTh OT 3asiBUTENSl COBEPLICHUS HMHBIX ACUCTBUI, KpPOME MPOXOKJICHUS
UACHTU(UKAIIMM U ayTeHTU(PUKAIUU B COOTBETCTBUUM C HOPMATHUBHBIMH MPAaBOBBIMU
aktamu Poccuiickoii @enepaunu, ykKazaHus LEIW NOPUEMA, a TAKXKE MNPEIOCTABICHUS
CBEJICHUN, HEOOXOUMBIX JUIsl pacyeTa JIJIUTEIIbHOCTH BPEMEHHOIO MHTEpBaia, KOTOPHIH
HE00X0AMMO 3a0pOHUPOBATH JJIsl TPUEMA.

3anuch Ha TPUEM MOXKET OCYIIECTBIATHCS TOCPEACTBOM HH(POPMALMOHHOMN
cucteMbl MO®L], koTopasi obecieunBaeT BO3MOKHOCTh UHTeTpauuu ¢ [loptanom.

Cpoxk perucrpanuu 3asiBJeHUS O NPeJI0CTABJICHUN MYHMIUNIAJIbHOM YCJIYTH

28. Peructpanus 3asBICHUS O TMPEJOCTABICHHW MYHHIMIIAIBHONW  yCIIYTH
OCYIIIECTBISIETCS B TeUeHHEe 1-0ro pabodero JaHS CO JHS MOCTYIJICHUS B OpraH MECTHOTO
CaMOYIIPABJICHHS B MOPSIJIKE, OMPEICTICHHOM UHCTPYKIIMEH MO AEIONPOU3BOJICTBY.

Opran  MECTHOrO camMOympaBjieHUs  oOecleunBaeT TMpUeM  JIOKYMEHTOB,
HEOOXOJMMBIX U1 TMPEJOCTABJICHHS  MYHUIIMNIAIBHOW  YCIyTH, TIOJAHHBIX C
ucnonap3oBanueMm llopranma, um wux perucrpanuio 0€3 HE0OXOIUMOCTH TOBTOPHOTO
MIPEJICTABIICHUS 3asIBUTCIISIMU TaKUX JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJNE, €CIId UHOE HE
YCTaHOBJIEHO 3aKOHOAATEIbCTBOM Pocculickon denepanum.

TpedGoBaHus K MOMEIIEHUAM, B KOTOPBIX IPEA0CTABISIOTCH IOCYAapPCTBEHHBIN
YCJIYIH, K 32J1y 0/KMIAHUA, MeCTaM JJIsl 3AI0JTHEHHS 3aIPOCOB O NMPEeA0CTABJICHUMN
roCyJIapCcTBeHHbIE YCJIYIH, HHPOPMALMOHHBIM CTEHAAM C 00pa3uaMu UX 3al0JTHECHH S
U NepeYHeM JOKYMEHTOB, He00X0AMMBbIX ISl IPEAOCTABJICHUSA MYHUIIUIIAJIbHOU
YCJIYI'M, B TOM YHCJIe K 00ecneYeHH IO JOCTYITHOCTH AJIA HHBAJIUAOB YKA3aHHbIX
00bEKTOB B COOTBETCTBUM C 3aKOHOAATEJLCTBOM Poccuiickoii @enepanuu o
COLMAJIbLHON 3a11MTEe HHBAJIMI0B

29. [Ipuém 3asBuUTENEH TOIKEH OCYIIECTBISITHCS B CHEIMATBLHO BBIACICHHOM IS
ATUX LENEN MOMEIICHUH.

[TomemieHus1, B KOTOPBIX OCYIIECTBISACTCS MPUEM 3asiBUTENIEH, TOJKHBI HAXOJAUTHCS
B 30HE MELIEX0HON JOCTYIMHOCTH K OCHOBHBIM TPAHCIIOPTHBIM MAarUCTPaISIM.

30. [Momemenus s npuéma 3asiBUTENCH TOJKHBI ObITH 000pY0BaHbI TaOIUYKAMU
C yKa3zaHheM HoMepa KaOuHeTa, (aMuiIuu, MUMEHHU, OTYECTBA PYKOBOIUTENS OTJeNa,
CHELUATUCTBl KOTOPOTO0 OCYIIECTBIISIIOT MPEAOCTABICHHE MYHULUINAIBHON YCIYTH,



pexuma paboThl.

31. Jns oxupaHus 3asBUTEISIMH TpHEMa, 3alOJHEHUS HEOOXOAUMBIX IS
MOJIy4eHUS!  MYHUIUINAJIBHOM  YCIyrd  JOKYMEHTOB JIOJDKHBI HMMETBCS  MECTa,
000pyI0BaHHBIE CTYJIbSIMH, CTOJIAMH (CTOMKaMM), 0OecIedeHHbIe 00pa3aMH 3aIOTHEHHS
JOKYMCHTOB, OJIAaHKaM{ JIOKYMEHTOB W KAHIICJISAPCKUMHU TNPUHAJICKHOCTAMHU (mucyast
Oymara, pydka).

MecTta mnpenocTaBlieHUss MYHHUIMIAIBHON YCIYTH JNOJKHBI OBITH 00OPYIOBaHBI
CHCTEMaMH KOHIUIIMOHUpPOBaHMs (OXJIAXKICHUS W HArpeBaHWs) BO3/1yXa, CPEICTBAMHU
MOKAPOTYIIEHUS U ONOBELIECHUSI O BOSHUKHOBEHUU YPE3BbIYAHON CUTYAIUU.

MecTta mnpenocTaBieHHMs] MYHULUIAIBHONW YCIYTH JOJDKHBI OBITh OOECHEYEeHBI
JOCTYITHBIMA MECTaMH OOIIIECTBEHHOTO IMOJIb30BaHMsl (TyaJieThl) M XPaHCHHS BEpXHEM
OJICK 1Bl 3asIBUTEIICH.

TpeGoBanusg K YCIOBUSM JOCTYHHOCTH MpH MPEAOCTABICHUH MYHHIUIATBHOM
YCIYTM JJsi WHBaJUWJIOB OOECMEYMBAIOTCA B COOTBETCTBUM C 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu u 3akoHo1aTeNbCTBOM OpeHOyprckoit 001acTu, B TOM YKCIIe:

1) ycnoBust i OESCHPENATCTBEHHOTO JOoCcTymna (BXOJ 000pyayeTcs CHelHaIbHBIM
MaHyCOM, MEpPEe/IBKEHHE MO MOMEIICHUIO JTOJKHO OOecredrBaTh OeCHpensTCTBEHHOE
MIEPEMEIICHUE U Pa3BOPOT CHCIHMAIBHBIX CPEJICTB YIS MEPEIBMKCHUS (KPECeI-KONICOK),
000pYIYIOTCS MeCTa OOIIIECTBEHHOTO MOJIb30BAHMSI), CPEICTBA CBSI3H U WH(GOPMAIIHH;

2) CONPOBOXKICHUE WHBATUIOB, UMCIOIUX CTOMKHE pacCTpOMCTBa (DYHKIIUU 3pCHUS
Y CaMOCTOSITENILHOTO MEePEIBUKEHUS, U OKa3aHUE UM MTOMOIIIH;

3) HajIexkamee pasMelleHHe OOOpYIOBaHUS W HOCUTENeH uH(opMaIluy,
HEOOXOAMMBIX Juisi o0ecreyeHus OeCHpernsTCTBEHHOrO0 JOCTylna HWHBaJIUIOB K
MYHHUIUNAIBHON yCIyre ¢ y4éTOM OrpaHUYEHUN UX KU3HEAESA TEIbHOCTH,

4) nyOnupoBaHHE HEOOXOAMMOW JUIsi HMHBAJIUIOB 3BYKOBOM M 3pUTEIbHOU
uH(popmanuu, a TakKe HaJUCEeN, 3HAKOB U MHOM TEKCTOBOM U rpaduuecKkoil HHpopmMaiu
3HaKaMH{,  BBIIOJIHEHHBIMU  pelibeHO-ToYeyHbIM  mmpudTom  bpailng,  momyck
CypIONEepeBOUMKA U TUPIIOCYPIONIEPEBOIUNKA,

5) momyck coOakH-IPOBOJHWKA MPH HAIWYUHU JIOKYMEHTA, MOITBEPIKIAIONICTO €
crenuagbHOoe 00yUYeHHE U BbIJIaBa€MOro Mo (JOpMe U B MOPSAKE, KOTOPHIE OMPEICISIOTCS
denepalbHBIM OPraHOM MCIHOJHUTENBLHON BJIACTH, OCYLIECTBISIOMIUM (QPYHKIUU TIO
BbIpAaOOTKE M pealu3aliy TOCYJapCTBEHHON TMOJUTUKM U HOPMAaTUBHO-IIPABOBOMY
PErYIUPOBAHUIO U c(hepe COIMaIbHON 3alIUThl HaCEIEHUs;

6) okazaHHME CHEIUATUCTAMU, MPEIOCTABISIONMIUME TOCYAAPCTBCHHYIO YCIYTYy,
MOMOILM MHBaJUJaM B MPEOAOJEHUU OapbepoB, MEIIAIOLIUX MOJYYEHUIO UMHU YCIYT
HapaBHE C JPYTrUMHU JIHUIAMU.

B cnydyae HEBO3MOXKHOCTH TMOJHOCTBIO MPHUCIOCOOUTH IMOMELIEHUS C YYETOM
NOTpeOHOCTH UHBAIKWAA €My oOecneduBaeTrcs JOCTYH K MECTy IIPeaoCTaBICHUS
MYHULUNAIBHON YCIYyTH YCIyru au0o, KOrja 3TO BO3MOXKHO, €€ IMpeJoCTaBICHHUE IO
MECTY JKUTEJIbCTBA MHBAIKMAA UJIA B TUCTAHLIMOHHOM PEKUME.

IMoka3aTesid JOCTYNHOCTH ¥ Ka4eCTBA MYHHUIIUNAJIbHOH YCJIYTH

32. TlokazaTenssMu JIOCTYITHOCTH MPEAOCTABICHHUS MYHHUIUNAIBHOH YCIyTH



SIBIISTFOTCS .

1) OTKpBITOCTH, TMOJIHOTA © JIOCTOBEPHOCTh HMH(POPMALUU O  MOPSIKE
MPEIOCTABIICHUS] MyHHUITUITAILHON YCIYTH;

2) coOI0ICHHE CTaHJapTa MPEAOCTABICHUS MY HUIIMIIATIBLHON YCITYTH;

3) mpemocTaBICHHWE BO3MOXXHOCTH IOJa4M 3asBJICHUS O MPEIOCTaBICHUU
MYHULMIAIbHON YCIYTHU U TOKYMEHTOB uepes3 [loprai;

4)  mpemocraBlicHHE BO3MOXHOCTH  TOJy4deHHs HHpOpMammu o0  Xoje
MPEIOCTABIICHUS MYHHUIIMIIATBHOW yciayrd, B ToM uucie depe3 [lopram, a Takke
NPEOCTABJICHUS] pe3yJibTaTa YCJIYTd B JIMYHBIM KaOWHET 3asBUTENs (MIPH 3aroJIHCHUM
3asiBiieHus yepe3 [loprain).

33. IlokazaTeneM KauecTBa MPEJIOCTABICHUASI MyHUITUTIAIIBHON YCIYTH SIBISTFOTCS .

1) oTcyTcTBHE ouepeneii npu npuéme (Bbigade) T0KyMEHTOB,;

2) OTCYTCTBHUE HAPYIICHUI CPOKOB MPEJIOCTABICHHUS MYyHHIIMIIAIbHON YCIIYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KajJ00 CO CTOPOHBI 3asBUTENCH MO pe3yjbTaTaM
MPEIOCTABIICHUS] MyHHUITUITAILHON YCIYTH;

4) KOMIIETEHTHOCTh YIOJTHOMOYEHHBIX JOJDKHOCTHBIX JIMI[ OpraHa MECTHOTO
CaMOYNpaBIIEHUs, YIACTBYIOIIUX B MPEIOCTABICHUN MYHUIIUIIATHHONW yCIYTH, HAMYHE Y
HUX MpOo(ecCHOHANBHBIX 3HAHWW W HABBIKOB JUISI BBHITIOJHEHUS aJIMUHUCTPATHBHBIX
JICUCTBHIA, TPETyCMOTPEHHBIX HACTOSAIINM AJIMUHUCTPATUBHBIM PETIIAMEHTOM.

CriermanictamMu, OTBETCTBEHHBIMU 32 MPEJIOCTaBICHUE MyHUITUIIAIBHON YCIyTH, Ha
OCHOBE  aHalW3a  MPAKTUKA  NPUMEHEHUS  AJMUHHCTPATUBHOTO  perjaMeHTa
OCYIIECTBIISIETCS] OIICHKA COOTBETCTBUS €T0 MCIIOTHEHUS YCTAaHOBIIGHHBIM ITOKA3aTEIISIM.

KonnuecTBo B3aMMONEHCTBUI 3asBUTENSI C YIMOJHOMOUYEHHBIMH OJKHOCTHBIMH
JUIAMHA OpTaHa HUCIIOJTHUTEIHHOUW BIIACTH TMPH MPEJOCTABICHHUU MYHHIIMITATBLHOW YCIYTH
HE MPEBBINIACT - 2, UX 001ast IPOJAOIKUTEILHOCTH HE TIpeBbInaeT - 30 MUHYT.

HNuble  TpeOoBaHMs, B TOM  4YHCJIEe  YYUTHIBAWIIHE  OCOOCHHOCTH
MPeI0CTABJICHUS] MYHUIMIAJBHOM YCJAYIM IO IKCTEPPUTOPHAIBHOMY NPUHLIMIY H
0COOCHHOCTH NPEAOCTABJICHUS MYHUILUIIAJIBHOM YCIYIH B 3JIEKTPOHHOU (popme

34. TocynmapcTBeHHasi yciyra HeE MPEJOCTABISIETCS 110 AKCTEPPUTOPHUATHLHOMY
MIPUHIINITY, TI0Ja4a 3asBJICHUS] MPOU3BOJUTCA B OpraH MECTHOTO CaMOYIpPaBJICHUS WU
M®I] no mecTy HaXO0XKIeHHsSI 0OBEKTA.

35. IlpenocraBiieHHEe MYHHIMIIATBHOW YCIYTH OKa3bIBACTCS IMPU OJHOKPATHOM
oOpalleH’u 3asBUTENs € 3alpoCcoM JUOO € 3alpocOM O MPEIOCTABICHUU HECKOIBKHX
roCyIapCTBEHHBIX ycIyr (mamee — KOMIUICKCHBIA 3ampoc) B M®II. Ilpu KOMILICKCHOM
3ampoce B3aMMOJECUCTBHE C OPraHOM MECTHOIO CAaMOYIPABJIEHUS, MPEIOCTABIIIOIINM
rOCYJIapCTBEHHYIO YCIyTy, ocyiecTBisieTcss M®DIL] 6e3 ydacTusi 3asBUTENS MIPU HAIUYUU
COIJIALIEHHUS O B3aUMOJICCTBUU.

36. B cnywyae ecnu mpu oOpalieHMH B JJIGKTPOHHOW (opme 3a moiydeHHueM
MYHUIMOAIBHON YCIYTH HACHTUDUKAIMSA U ayTeHTU(UKALUS 3agBUTENS - (GU3UYECKOTO
JUIa OCYHIECTBISIIOTCSI C HCIOJIB30BAHUEM €JIUHON CHUCTEMbl HUJICHTU(PUKAIUU U
ayTeHTU(UKAIMK, TMpeAycMaTpUBaeTCs IMpaBO 3asBUTENS - (PU3MUECKOTO  Julla
UCIIOJIb30BaTh MPOCTYIO 3JEKTPOHHYIO MOJIUCH NpU OOpalleHUH B AJIEKTPOHHOU (opme



3a MOJyYEHHEM TaKOW MYHHUIIMNAIBLHOW YCIyTU MPU YCIOBHH, YTO MpPHU BbIAAYE KIHOYA
MPOCTOM 3JIEKTPOHHON MOAMUCH JTUYHOCTh (PU3UYECKOTO JIMIA YCTAHOBJICHA MPU JIMYHOM
pueMe

37. Ilpu HampaBieHUM 3asBJICHUS U TMpWIAraeMblX K HEMY JIOKYMEHTOB B
anekTpoHHOU (opme udepe3 Ilopran mpumeHsieTcsl cnenuaIu3upoBaHHOE MPOrpaMMHOE
oOecrieueHue,  NOpeayCMaTpUBAIOIIEe  3aMOJIHEHHE  AJIEKTpOHHBIX  ¢dopm,  0e3
HEO0OXOJMMOCTH JIONOJHUTENLHOM N0Jauu 3aIpoca 3asiBUTENS B KaKOM-1100 uHOM dopme,
a TaKXe MPUKPETUICHUE K 3asIBJICHUSM AJIEKTPOHHBIX KONMUN JOKYMEHTOB!

1) 3asBiieHHME, HANPaBIIIEMOE OT (PU3MUYECKOTO JIMIA, FOPUIAMYECKOrO JIMIA JTUOO
WHJUBUIYyQIbHOTO  TNpPEANpPUHUMATENS, JODKHO  ObITh  3amojiHeHO 1o (opme,
npeacrasiieHHOM Ha [lopTane.

dopMaTHO-JIOrMYECKasi MpPOBEpPKa CHOPMHUPOBAHHOTO B BJIEKTPOHHOU dopme
3ampoca 3asBUTENS OCYIIECTBIISIETCS IMOCIE 3allOJIHEHUS 3asBUTEJIEM Ka)KIOTO U3 IOJIeh
ANEKTPOHHOU (opMbl 3ampoca. [Ipu BbBISIBIEHHH HEKOPPEKTHO 3aMlOJIHEHHOTO MOJIS
AJNIEKTPOHHOU (OpMBI 3ampoca 3asiBUTENb YBEIOMIISIETCS O XapakTepe BbISABICHHOU
OLIMOKM M TOpPSJAKE €€ YCTPAHEHHUS MOCPEICTBOM HH(POPMALMOHHOTO COOOLIEHUS
HETOCPEICTBEHHO B 3JIEKTPOHHOM (opme 3ampoca.

[Ipn ¢opmupoBanun 3ampoca 3asiBUTEIS B JJIEKTPOHHOM (opme 3asiBUTEINIO
o0ecreYnBaroTCs:

BO3MOKHOCTh KOIHMPOBAHUA U COXPAHEHHS JOKYMEHTOB, HEOOXOIUMBIX Jisi
MPEAOCTaBICHUS YCIYTH,

BO3MOXKHOCTh M€YaTh Ha OyMa)XHOM HOCHUTENE KOMHHU DSJIEKTPOHHOU (POpMBI
3ampoca,

COXpaHEHHUE paHee BBEJACHHBIX B JIEKTPOHHYIO (OpMy 3arpoca 3HAU€HUU B 000
MOMEHT M0 JKEJaHUIO0 3asiBUTENS, B TOM YHUCJE MPU BOSHUKHOBEHHM OIIMOOK BBOJA U
BO3BpATe ISl HOBTOPHOI'O BBOJIa 3HAUEHM B 3JIEKTPOHHYIO (POpPMY 3a1poca;

3aloJHEHUE TOoJIeH 3JIEKTPOHHOW (OpMBI 3alpoca 10 Hayaja BBOJAA CBEICHUI
3aBUTEIIEM C HCHOJIb30BAaHUEM CBEeJIEeHUHM, pa3MemieHHbix B ECHUA, u cBeneHui,
ony6nukoBaHHbIX Ha [lopTaine;

BO3MOKHOCTh BEPHYTHCS Ha JIFOOOW M3 3TANOB 3alOJIHEHUS AJIEKTPOHHOU (DOPMBI
3anpoca 0e3 NoTepu paHee BBEJACHHOW HH(OpMaLUu;

BO3MOKHOCTh Jl0cTyna 3asiButelnia Ha lloprane k paHee moJaHHBIM UM 3ampocaM B
T€YEHUE HE MEHEee OJHOr0 roja, a TaKXe YacTMYHO C(HOPMHUPOBAHHBIX 3alpPOCOB - B
TEYEHUE HE MEHEE 3-X MECHLIEB,

2) mnpu OOpamieHWd JOBEPEHHOTO JIMIIA JOBEPEHHOCTH, IOATBEPKIArOIIAs
npaBOMOYME Ha oOOpallleHHe 3a TMOJIYyYeHHUEM MYHUUUIAIbHON YCJIYrd, BbIJaHHAS
opraHuzanuen, ynoctoBepsieTcss kBanuduuupoBaHHoil OII B ¢dopmaTe OTKpemyieHHON
nognucu (¢aitn ¢dopmara Sig), MPaBOMOYHOIO JOJDKHOCTHOTO JIMIIA OpPraHW3alluH, a
JIOBEPEHHOCTb, BbIIaHHAs (PU3MYECKUM JULOM, - KBauduuupoBanHoi D11 HoTapuyca.
[logaya >1meKTpOHHBIX 3asBiIeHUN 4yepe3 [lopran TOBEpEHHBIM JUIOM BO3MOYKHA TOJBKO
OoT uMeHU ¢usnueckoro iuna. I[logada 3asBIEHUN OT MMEHU IOPUAMYECKOrO JIMLA
BO3MOKHA TOJIBKO I10JT YYETHOW 3alIMChI0 PYKOBOJMTEINSI OpraHU3alyi, UMEIOIIET0 IPaBo
MOJTMKCH.



I11. CocTas, mocjie10BaTeJJbHOCTh U CPOKM BbINOJIHEHHSI AIMUHUCTPAT UBHBIX
npoueayp, Tped0BaHMs K MOPAAKY X BbINOJHEHUS, B TOM YHCJ€ 0COOeHHOCTH
BbINOJHEHHSI AAMUHUCTPATHBHBIX MPOIEAYP B 2JIeKTPOHHOI opme

HcuepnbiBaomuii nepedyeHb aAMIHUCTPATUBHBIX MPOLEAYP

38. IlpenocraBieHre MYHULMIAIBHOW YCIYyTd BKIIOYAaeT B ceO0s BBINOJHEHUE
CJIEYIOLIUX aIMUHUCTPATUBHBIX MPOLIEAYP:

1) npuem 3asBICHUS U JOKYMEHTOB, MX PErUCTPAIHS;

2) paccMOTpEHHE JIOKYMCHTOB, IPEJICTABICHHBIX 3asBUTEICM, M OTBETOB Ha
3aMpoChl, MOJIYYEHHBIE B PE3YJIbTATE MEKBEJOMCTBEHHOTO B3aUMOACHCTBUS;

3) NpUHATHE PEIICHHS O TMPEAOCTABICHUM MYHHIIMIAIBHON YCIYTM U OTKa3e B
MPEAOCTAaBICHUHY MYHUILIUITAJIBHON YCIIYTH;

4) yBeIOMJICHHE 3asBUTENII O MPUHATOM PEIICHUH W BbIJa4ya TOCTAHOBJICHHS O
NPUHATUU pEIIEHUS O TOATOTOBKE HA OCHOBAaHUU JIOKYMEHTOB TEPPUTOPHAILHOTO
TUTAHUPOBAHMS JIOKYMEHTAIIMH IO IJIAHUPOBKE TEPPUTOPUH (MOTHBHPOBAHHOTO OTKa3a B
NPUHATUU pELIEHHUS O TOJATOTOBKE HA OCHOBAaHUU JIOKYMEHTOB TEPPUTOPHAILHOTO
TUTAHUPOBAHKS IOKYMEHTAIIMH 10 IIAHUPOBKE TEPPUTOPHH).

39. JlaHHBIii IepeueHb aIMUHIUCTPATUBHBIX MPOIETYP SIBISICTCS HCUEPITHIBAIOIIIHM.

40. Tlpum mpenmocTaBlIeHHMH MYHULMUNATHHOW YCIYTH B DJIEKTPOHHOH (opme
OCYUIECTBIISIETCS :

noJiydeHue MHQOpMALMU O TMOPSAKE U CPOKax MPEeAOCTaBICHUS MYHHIUNAILHOM
YCIIYTH,

3aMKCh Ha MPUEM B OpraH MECTHOTO CaMOYTIPaBJICHUS;

(dbopmMupoBaHUE 3a1POCa;

OpuéM U PErucTpalsi OpraHOM MECTHOTO CaMOYIPABIECHHUS 3ampoca U HHbBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTaBICHUS YCIYTH;

MOJIyYeHHUE pe3yJIbTaTa MPeJOCTaBICHUS MyHUIIMIIAIbHON YyCIyTH;

MOJIyYeHHE CBEJICHUI O XOJI€ BBIMOJIHEHHUS 3aIpoca;

OCYLIECTBJIEHUE OLICHKU KauecTBa MPEIOCTABICHUS YCIYTH;

nocyaebHoe (BHecyaeOHOE) 0O0KalOBaHHME PEHICHHH W JeHCTBUI (Oe3aeiicTBu)
opraHa  (opraHu3anuu),  JODKHOCTHOTO  JIMIla  OpraHa,  MNpPEJOCTaBIISIOIICTO
rOCyJapCTBEHHYIO  YCIYry, JOJDKHOCTHOIO — JIMIIA  OpraHa, MpeaoCTaBiIsAIONIETO
rocyJapCTBEHHYIO YCIYTY, TM00 roCy1TapCTBEHHOTO CIY>KaIEro.

IIpuem 3asiBJ1eHHSI U JOKYMEHTOB, X PerucTpanus

48. OcHoBaHWeM JUIs Hayala aJMHUHHUCTPATHBHOW TPOIEAYPHl  SBISCTCS
IIOCTYIUIEHUE B OpPraH MECTHOTO CaMOYIIPABJIECHUS WM OTBETCTBEHHOMY CHELHAIHUCTY
M®II 3asBneHHs O NMPENOCTABICHUM MYHULMUIIAIBHON YCIYTH C INPUIIOKEHUEM IIaKeTa
noKyMeHTOB. [lpm mocTymieHnu 3asBiIEHUS B JJIEKTpOHHOM Buie c¢ Iloprama
OTBETCTBEHHBII CNEHHAIUCT JAEUCTBYET B COOTBETCTBUM C TPEOOBAaHMSAMU HOPMATUBHBIX
aKTOB, YKa3aHHBIX B MyHKTE 18 HacTosAImero A IMIUHUCTPATUBHOTO PETJIaMEHTA.

49. CnenuanucT, OTBETCTBEHHBI 3a MNPUEM M PETUCTPALMIO 3asBICHUS O



MPEAOCTABICHUH MYHUIUIIAIBLHON YCIYrd M JIOKYMEHTOB, OCYLIECTBISIET MPOBEPKY Ha
HaJU4Me JIOKYMEHTOB, yKa3aHHBIX B NyHKTax 19, 21 nacrosimero AJIMHUHHCTPATUBHOTO
perjiaMeHTa, IMOJHOTHI M MPaBUJIBHOCTH O(OPMIICHUS MPEICTABICHHBIX JIOKYMEHTOB B
COOTBETCTBUU C TpeOOBaHUSAMH MYHKTOB 24 HACTOSIIET0 AJIMUHUCTPATUBHOIO
periiaMeHra.

50. BpeMmsi BBINOJIHEHUS AJIMHUHHCTPATUBHOM MPOLIEAYPHI. OCYIIECTBIISIETCS HE
MO3JHEE JHS, CIEAYIOIIET0 3a THEM IOCTYIUICHUS B OpPraH MECTHOIO CaMOYIpPaBIICHHUS
3asiBJICHUS U JOKYMEHTOB.

52. Pe3ynbTaToOM BBINOJHEHUS aIMUHUCTPATUBHOM MPOLEIYPHI SIBISETCS :

pPEruCTpallMOHHAsI 3aMIUCh O JIaT€ U BPEMEHHM NMPUHATHA 3asBJICHUS, (POPMHUPOBAHUE
Makera JOKYMEHTOB U pEerucTpauus B JKypHaJe pErucTpaluy 3asBICHUM O
MPEJAOCTABICHUH MYHULUNAIBHON YCIYrM M HalpaBlIEHUE €ro JUisl BBINOJIHEHUS
JaJIbHEHIINX aIMUHUCTPATUBHBIX TIPOLETYP.

Iopsok Me:kBeTOMCTBEHHOT0 HHGOPMAIMOHHOT0 B3aUMO/IeiiCTBUS, HATIPABJICHHE
3allpOCOB HA MPeA0CTABJIEHUE JOKYMEHTOB, He00X0AMMBIX /1JIsl IPeA0CTABJICHUS
MYHUIUNIAJIBHOM yCJIYTH

53. OcHoBanweMm Ui Havajla aJIMUHUCTPATUBHOW TMPOLENYpPHl  SBISETCS
HETIPE/ICTABJIICHUE 3asBUTEICM IO COOCTBEHHOW WHUIIMATUBE JOKYMEHTa (IOKYMCHTOB),
yKa3aHHbBIX B 21 HacTosmero AIMUHUCTPATUBHOTO PETIaAMEHTA.

OTBETCTBEHHBIMM  CIELUATIMCTAMM  OpraHa  MECTHOTO  CaMOYIpaBJICHUS
HAIpaBJISAIOTCS B MOPSAKE MEXBEJOMCTBEHHOIO HH(OPMAIMOHHOTO B3aUMOICHCTBUS
3ampochl HAa MPEAOCTaBICHHE JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEeAOCTaBICHUS
MYHUIUIAIBHON YCIYTH, KOTOpPbIE HAXOJATCA B PACHOPSIKEHUU TOCYJapPCTBEHHBIX
OpraHoOB, OPraHOB MECTHOT'O CAMOYIIPABJIEHHUS U UHBIX OpPraHU3aluu.

54. BpeMms BBbINOJHEHUS aJIMHUHUCTPATUBHOW MPOLIEAYPbl: OCYIIECTBIISIETCS B
TeyeHue 1-oro AHS cO AHS TOJY4YEHHS 3asBICHUS O NPEAOCTABICHUH MYHHIIMNAIBHOU
YCIIYTH.

55. Pe3ynbraToM BBINIOJIHEHUS  aJMHUHHUCTPATUBHOM MPOUEAYpPHl  SIBISETCS
MOJIy4YeHHE OTBETa Ha 3ampoc B CpPOK He Oosiee 5-x pabouumx JHEH cO JHSA €ro
HaIlpaBJICHUS.

Henpexncrasnenue (HecBoeBpeMeHHOE IPEIOCTaBJICHUE) OpraHomM 1o
MEXBEJIOMCTBEHHOMY 3alpoCy JOKYMEHTOB U HMH(OpPMALMU, HE MOXKET SBISATHCA
OCHOBAHMEM JIJIsl OTKa3a B MPEJIOCTABICHHUH 3asBUTEIII0 MYHUIIUIAIbHOU YCIYTH.

PaCCMOTpeHI/Ie AOKYMCHTOB, IPCACTABJICHHBIX 3AasABUTC/ICM, U OTBCTOB Ha 3alIPOCHI,
IOJIYYCHHBIX B PE€3yjbTaTC¢ MCKBCAOMCTBCHHOI'O B33HMOI[eﬁCTBHﬂ

56. OcHoBaHMEM I Havajla aJMUHUCTPATUBHOMN MPOIEYPhI SIBISICTCS MMOJTyYCHUE
OTBETCTBEHHBIMM CIICIIUAJIUCTAMH OpraHa MECTHOTO CaMOYIIPaBJICHUS 3asBJICHUA O
MPEIOCTABJICHUN MYHHUIUNAIBHOW YCIYTH C NOPUIAraéMbiM IAaKETOM JAOKYMEHTOB H
OTBETOB Ha 3aIPOCHI, MOJYYEHHBIX B PE3yJbTaTe MEXBEIOMCTBEHHOTO HH(POPMAITMOHHOTO
B3aNMOJCHCTBUS.



57. OTBETCTBEHHBIMU CIELHUAIUCTAMU OpraHa MECTHOTO CaMOYIpaBlICHUS
OCYIIECTBIISICTCS MPOBEpKAa HAJIMYMS  YKAa3aHHBIX B MYyHKTe 28  HACTOSAILEro
AJIMUHHUCTPATUBHOIO PErJIaMEHTa OCHOBAHUH /JIs OTKa3a B IpUEéMe JOKYMEHTOB.

58. Ecnu oTBeT Ha 3ampoc, MOJYYEHHBIM B pe3yJbTaT€ MEKBEJIOMCTBEHHOIO
MH()OPMALIMOHHOTO B3aMMOJCHCTBUSL OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIpaBJICHUSI M UWHBIX OpraHu3aluii, coAepXUT uHpopMmanuioo 00 OTCYTCTBUU
HEOOXOJMMBIX JOKYMEHTOB (CBeJCHMI) JIMOO YCTAHOBJICHO HAJMYKUE OOCTOSITEIBCTB,
yYKa3aHHbIX B MyHKTe 28 HacTosiuiero AJMUHUCTPATUBHOIO periiaMeHra, To
OTBETCTBEHHBIMU CIHELUATUCTAMU OpraHa MECTHOI'O CaMOYMPABJICHUS OCYILIECTBISETCS
MOATOTOBKAa MOTUBUPOBAHHOI'O OTKAa3a B IPUEME JOKYMEHTOB.

59. Bpems BbINOTHEHUS! aIMUHUCTPATUBHOM MpOLEAYyphl: B TeueHue 1-ro padbouero
OHS CO JHS TOJNYy4YEHHs] OTBETCTBEHHBIMH CHEIMAJIMCTaMH OpraHa MECTHOIO
CaMOYTIpaBJICHUSI 3asiBJICHUS, MpUJIAraeMbIX 3asBUTEIEM JOKYMEHTOB M OTBETOB Ha
3ampochl, TMOJYYEHHBIX B  PE3yJbTaTe MEXKBEIOMCTBEHHOTO HMH(POPMALMOHHOIO
B3aUMOJICUCTBUA.

60. Pe3ynpTaTOM BBINIOJIHEHUS aJIMUHUACTPATUBHOW MPOIEIYPHI SIBISCTCS MPUHATHE
OTBETCTBEHHBIMU CHEIUAIUCTAMU OpraHa MECTHOTO CaMOYIpAaBIICHUS peleHus o0
OTCYTCTBUM OCHOBAHUU JIJIsl OTKAa3a B MPUEME TOKYMEHTOB.

IIpuHsiTHE penIeHus] 0 MPeI0CTABJIEHNH MYHHITUNIAJLHON ycayru (0TKa3
B MPeI0CTABJIEHUH MYHHIUNAJIBLHON YCIyTH)

61. OcHoBaHWeM Jisi Hadana aJMHUHUCTPATUBHOW MPOIEAYPHI SABISCTCS MPUHSATHE
pElIeHUs] OTBETCTBEHHBIMHU CHEIHUAINCTaMU OpraHa MECTHOTO caMOYIpaBieHUs 00
OTCYTCTBUH OCHOBAHUU JIJIs1 OTKA3a B PUEME JOKYMEHTOB.

62. OTBETCTBEHHbIE  CHEUUATNCTHI  OpraHa MECTHOTO  CaMOYIpPaBIICHUS
OCYUIECCTBIISIIOT TMPOBEPKY HAJIWYHMS YCTAHOBICHHBIX B TMyHKTe 29 HACTOSIIETO
AJIMUHUCTPAaTUBHOTO  pETJIaMEHTa OCHOBAaHWMW JUIsI OTKa3a B  NPEAOCTaBICHUH
MYHUIUNAIBHON YCIYTM U NPUHUMAIOT PEUIeHHE O MPEeOCTaBICHUH JHUOO OTKas3e B
MIPEJOCTABIEHUN MyHULIUIIAIBHON YCIIYTH.

63. OTBeTCTBEHHbIE  CHEHUATNCTHI  OpraHa MECTHOTO  CaMOYIpPaBIICHUS
MOATrOTABIMBAIOT MPOEKT PACHOPSKEHHUS O NPUHATHM PEIICHHS O IMOArOTOBKE Ha
OCHOBAaHMWU JIOKYMEHTOB TEPPUTOPUAIBHOIO IUIAHUPOBAHMUSA  JOKYMEHTAIlUU IO
IJJAHUPOBKE TEPPUTOPUU U NPEACTABIIAIOT €M0 MUHUCTPY VIS TIOAIUCAHUSA .

64. IIpoexT pacropsbKeHUs JOTKEH COAePKATh:

IPaHULbl COOTBETCTBYIOLIEH TEPPUTOPHUH, B OTHOLIEHUH KOTOPOM IpEIonaracTcs
MIOATrOTOBKA JTOKYMEHTALMH I10 IIJIAHUPOBKE;

MOPAOK U CPOKM MOATOTOBKM JOKYMEHTAUMU 110 IUIAHUPOBKE TEPPUTOPUH, €€
COJEpIKaHUE,

CPOK, B TEUEHHE KOTOPOro MPUHUMAIOTCS MpPEeJIOKEHUsT (U3NUECKUX U
IOPUNYECKUX JIMI[ O IOpAJKE, CPOKAaX IMOATOTOBKU M COACPKAHUM JOKYMEHTALMU I10
IJIAHUPOBKE TEPPUTOPHUH;

VHBIE BOIIPOCHI, OTHOCSIMECS K JOKYMEHTALMU 110 TUIAHUPOBKE.



65. Pe3ynpTaToM BBINIOJIHEHUS AJMUHUCTPATUBHOW MPOUEAYpPHI  SBISETCA
MOANKMCAHUE BBICIIUM JOJKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOYIpPaBIICHHUS
pacnopsbKeHUs O TMPUHATHM PELIEHHS O TMOATOTOBKE HAa OCHOBAHUM JIOKYMEHTOB
TEPPUTOPUATBHOTO IUIAHUPOBAHUS  JOKYMEHTAlMM TI0 IUIAHUPOBKE TEPPUTOPUU
(MOTUBHPOBAHHOT'O OTKa3a B TMPHUHSATUM PEIICHUS O TMOATOTOBKE Ha OCHOBAaHUU
JOKYMEHTOB  TEPPUTOPUATHLHOIO IUIAHUPOBAHHUS  JOKYMEHTAllMd 10 IJIAHUPOBKE
TEPPUTOPHUN).

66. Bpemsi BbINOTHEHUS aJMUHUCTPATUBHOM IPOLEAYpPbI: B TEUEHUE 3-X JHEH CO
IHS TIOJAYYEHHUsSI BBICHIUM JIOJDKHOCTHBIM JIMIIOM OpraHa MECTHOIO CaMOYIpPaBJICHHUS
3asiBJICHUS, IPUJIaraeMbIX 3asiBUTEJIEM JOKYMEHTOB U OTBETOB Ha 3alpOChI, OJYUEHHbIE B
pe3yNbTaTe MEXBEJOMCTBEHHOTIO HH()POPMALIMOHHOTO B3aUMOICUCTBHS.

67. PaciopsikeHre O IPUHSATUH PELIEHUS O TIOJrOTOBKE Ha OCHOBAHUU JOKYMEHTOB
TEPPUTOPUATBHOTO TJIAHUPOBAHHUS JOKYMEHTAIMHU MO IUIAHUPOBKE TEPPUTOPUHU 00JIACTH
MOJICKUT OMyOJIMKOBAHUIO B T€UEHHE TPEX JHEH CO JHS MPUHATHUS TAKOTO PEIICHUS U
pa3mMenaercsa Ha 0(hUIIMATIBHOM CaliTe OpraHa MECTHOT'O CaMOYIPABJICHUS .

68. VYBemomieHwe 3asBUTENs O MPUHATOM  PEHICHUH  OCYIIECTBISETCS
OTBETCTBEHHBIM CIHEIUATUCTOM OpraHa MECTHOI'O CaMOYIIpaBi€HUS MO JKEJIaHUIO
3asBUTENS. MO TouTe, o Tenedony, yepes MODIL], B anekTpoHHONH (popMe B JTUYHBIM
KaOUHET 3asiBUTEJIS.

69. PesynbpraToM BBIIOJHEHUS aIMHUHUCTPATUBHON TPOIEAYpHl SBISETCS BblAada
3asIBUTEIIO!

pPacHopsDKEHUsI O MPUHSATUM PEIICHUS O MOATOTOBKE HA OCHOBAaHMM JOKYMEHTOB
TEPPUTOPHUATBHOTO TUIAHUPOBAHUSA TOKYMEHTALIMH 110 IJIAHUPOBKE TEPPUTOPUH;

MOTHUBHUPOBAaHHOTO OTKa3a B MPUHATUU PEIICHHS O MOATOTOBKE HA OCHOBAHUU
JOKYMEHTOB TEPPUTOPUATHLHOIO IUIAHUPOBAHMUS  JOKYMEHTAallMd 1O IJIAHUPOBKE
TEPPUTOPHH.

[Ipu npeaocTaBIeHUN MyHULIMIAIBHON YCIYTH B 2JIEKTPOHHOU pOpMeE pe3yabTaToM
aJIMUHUCTPATUBHOMN MpOLEAYpHl SABISETCA BblJaua 3asBUTENIO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJIE, MOATBEPKAAIOIIET0 COJEPKAaHUE JJIEKTPOHHOTO JOKYMEHTa, HalpaBIEHHOTO
opranoMm (opraHu3anued) B OpraH MeCTHOro camoynpaienus, MO®Il, nmu6o B
DIIEKTPOHHOU (hopMe B JIMYHBIN KaOWHET 3asBUTEINs (NPU HATPABJICHUU 3asBJICHHS Yepes3
[Topran). B manHOM ciiy4ae JOKyMEHTHI rotoBstcs B Qopmare pdf, moamuceiBaroTcs
OTKPEIUICHHOW  KBAJIM(UUHUPOBAHHON  3JIEKTPOHHON TMOJNUCHIO  YIOJIHOMOUYEHHOIO
JIOJDKHOCTHOTO JIMIIA OpraHa MCIOJHHUTEIbHOU Biactu (daitn ¢popmata SIG). YkazaHHbie
JOKYMEHTBI B (popmare 3JCKTPOHHOTO apXwBa Zip HAMpPAaBISIOTCS B JIMYHBIA KaOWHET
3asIBUTEJIS.

3asBUTEIIO B KAYECTBE Pe3yjibTaTa MPeIOCTaBIEHUS YCIYTH 00€CIeUurnBaeTCs O €ro
BBHIOOPY BO3MOKHOCTh TOJYYEHMsI JTOKYMEHTa B 3JIEKTPOHHOM BHJE 4epe3 JIUYHbIN
KaOuHeT 3asBUTENs 100 HAa OymakHoM Hocutesne B MOLI.

70. B n11060€e Bpemsi ¢ MOMEHTa IpuéMa JOKYMEHTOB 3asBUTENIO MPEAOCTABISIOTCS
CBEIICHUS O TOM, Ha KakoM 3Tare (B MPOIECCE BBIMOJHEHUS KaKOW aJIMUHUCTPATUBHOU
IPOIIeTyphl) HAXOAUTCS MPEACTABICHHBIA UM TIAKET TOKYMEHTOB.

IV. ®opmbI KOHTPOJIA 32 NpeocTaBJIeHHeM MYHHIUNIAJIbHOM YCJIYTH



Iopsaok ocymecTBIeHNS TEKYILIET0 KOHTPOJISA 32 COOJII0AeHEeM U
HCIOJHEHHEM 0TBETCTBEHHBIMH JI0JIKHOCTHBIMHU JIMIIAMH OPraHa MEeCTHOI' 0
CaMOYNpAaBJIeHUS MOJI0KEHUH aIMUHUCTPATUBHOIO PerjiaMeHTa U MHbIX
HOPMATHBHBIX IPABOBbIX AKTOB, YCTAHABJIUBAKIINX TPeOOBaHUSA K
NpeI0CTABJICHNI0 MYHHIIUNIAJIbHOM YCJIYIH, a TAK:Ke PUHATHEM UMHU pelleHn i

71. Texkyumii KOHTPOJH 3a COOJIOJCHUEM TIOCJIEAOBATEILHOCTH JCHCTBUH,
ONpEeNeNEHHBIX  aJIMUHUCTPATUBHBIMM  IPOLEAYypaMH, U  MPUHATHEM  pEIICHUN
OCYIIECTBISICTCSA: YIMOJHOMOYEHHBIMU JIOJDKHOCTHBIMU  JIMIIaMH OpraHa MECTHOIO
CaMOYTIPaBJICHHUs, OTBETCTBEHHBIMU 32 MPEAOCTABICHUE MYHULIUTIAIIBHON YCIIYTH.

72. Tekymmii KOHTPOJb OCYIIECTBISIETCS MYTEM MPOBEICHUS PYKOBOAMUTEIEM
COOTBETCTBYIOLIETO CTPYKTYPHOIO MOJAPA3IECICHUS OpraHa MECTHOIO CaMOYIPaBIICHUS
MIPOBEPOK COOJIO/IEHUS M HUCIIOJHEHUS MOJO0KEHUH AJIMUHUCTPATUBHOIO PEriIaMeHTa,
WHBIX HOPMAaTHBHBIX MpPaBOBBIX aKTOB Pocculiickoil ®Penepauuu yrnoJIHOMOYEHHBIMH
JOJKHOCTHBIMM JIMLIAMH OpPTaHa MECTHOTO CAMOYIIPABJICHHUS.

Iopsiaok ¥ MEPUOIMYHOCTDH OCYIIECTBJICHUS MJIAHOBBIX
¥ BHEIIAHOBBIX NMPOBEPOK MOJHOTHI M KAUeCTBA NPeJ0CTABJICHUSA
MYHHUIUNAJIBbHOM YCJIYTH, B TOM YHUcJIe NOPSIA0K U (OpMBbI
KOHTPOJISI 32 MOJTHOTOH U KAa4eCTBOM €€ NMPeA0CTaBJICHHUA

73. PykoBoaMTENh OpraHa MECTHOTO CaMOYIpaBJICHUS (IODKHOCTHOE JIMIIO,
UCTIOJHSIOIIEE €T0 00SI3aHHOCTH) OPTaHU3YEeT U OCYIICCTBISICT KOHTPOJIb TIPEIOCTaBICHHUS
MYHULIUNAJIbHON YCIIYTH.

74. KOHTpOIb TMOMHOTBI M KAadecTBa IPEIOCTABICHUS MYHHUIMIIAIBHOW YCIyTH
BKJIIOYAeT B ce0sl MpOBEJEHHWE MPOBEPOK, BHISIBICHUE W YCTpaHEHUE HapyILIECHUN NpaB
3asBUTENEH, pacCMOTPEHHE, MPUHITHE PEIIEHUH U MOATOTOBKY OTBETOB HAa OOpallleHUS
3asiBUTEJICH, COJICPIKAIIMX JKaJI00bl HA pelIeHuUs, IeHCTBHs (Oe31eHUCTBUS) CIICITUATUCTOB.

75. IlpoBepkr MOryT OBITh IUJIAHOBBIMM WM BHENJIaHOBBIMHU. [lopsgox u
MEPUOANYHOCTh  OCYIIECTBICHHS IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCA OpPraHOM
MECTHOI'O CaMOyIIpaBJicHUs. BHemaHoBas IpoBEpKa IPOBOJUTCS MO KOHKPETHOMY
oOpamnieHuto 3asBuTensi. Pe3ynbraTsl mpoBEepok 0POPMIIIIOTCS B BUAE CIPaBKH, B KOTOPOM
OTMEYAIOTCs HEJOCTATKHU U NIPEUIOKEHUS 110 UX YCTPAHEHHUIO.

OTBETCTBEHHOCTH NOJZKHOCTHBIX JIMI[ OPraHa
MEeCTHOT0 caMOyNpaBJIeHHs 3a pelieHus u neiicrBus (0e3neiicTBue),
NpUHUMaeMble (OCyIecTBIsAeMbIe) HMH B X0/1€ MPe0CTABICHUSI
MYHULHMIAJIBbHON YCIYI'H

76. B cinydae BbIABJIEHHS IO PE3yJbTaTaM MPOBEPOK HAPYIIEHUW OCYIIECTBIISIETCS
MIPUBJICYEHHUE YIIOJHOMOUYEHHBIX JOJKHOCTHBIX JIMI] OPraHa MECTHOTO CaMOYIIPaBIICHUS K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJatenbcTBOM Poccuiickoit ®Denepanum.



[lepcoHanbHasi OTBETCTBEHHOCTh CHELUAJIUCTOB, TOJKHOCTHBIX JIMI 3aKPEIUISIETCA B UX
JOJDKHOCTHBIX — perjiaMeHTax (MHCTPYKIMSIX) B COOTBETCTBHM C  TPEeOOBaHHSIMU
3aKoHoAaTenbcTBa Poccuiickont denepanui.

TpeOoBanus K NOpSAKY U popMaM KOHTPOJIS 32 MPeI0CTABJICHUEM
MYHHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJE CO CTOPOHBI IPAYXKIAH, UX 00beIMHEHUN 1
OpraHu3anui

77. 3agBUTENIM HMMEIOT MpPaBO OCYUIECTBISTH KOHTPOJIb COOIIOJICHUS IMOJIOKEHUN
HACTOAIIET0 AJIMHHUCTPATUBHOTO PETVIAMEHTA, CPOKOB MCIOJIHEHUS aJIMUHUCTPATHUBHBIX
MpOLIETyp B XOJI€ PACCMOTPEHHUS MX 3asBJIICHUM MyTEM MOJy4YeHHUs YCTHOW MH(OpManuu
(mo TenedoHy) WIM NMUCHMEHHBIX, B TOM YHUCIE B 3JCKTPOHHOM BHUJE, OTBETOB Ha WX
3aIIpOCHI.

V. JocyneoHblii (BHeCY1eOHBII) MOPSIIOK 00:KAT0OBAHUS PeNICEHUI U 1eiCTBHIA
(De3nelicTBHSI) OPraHAa MECTHOTO CAMOYNPABJICHHS , IPET0CTABJISIIOIIETO
rOCyIapCTBEHHYIO YCJIYT'Y, MHOTO(pPYHKIMOHAJBHOIO LIEHTPA, OPraHu3amui,
OCYLIECTBJIAIIMX (PYHKUUH IO NPEAOCTABJICHUIO T'OCYIAPCTBEHHBIX YCJIYT, a TAKIKe
HX JOJKHOCTHBIX JIML, TOCYIAPCTBEHHBIX CJIYKAIMX, pA0OTHUKOB

Nudopmanus
151 3AMHTEPECOBAHHBIX JINI 00 UX MpaBe
Ha JocyaeOHoe (BHecy1eOHOe) 002KaI0OBaHMe e CTBHi
(6e3meiicTBuUsI) U (MJIH) pelIeHUii, MPUHATHIX (OCYIIECTBIEHHBIX)
B X0JI€ MPeI0CTABJIEHHSI MYHHIIUNIAJIBHON YCIYTH

78. B cmywae ecnu 3asBHTENb CYHMTAeT, 4YTO B XOJAC IPEIOCTABJICHUS
MYHUIIUNIAILHOW yCiyru pemeHusmu u (wim) neiictBusiMu (0Oe31eHCTBUEM) OPTaHOB,
NPEJOCTABNISIONINX TOCYJapCTBEHHBIC YCIYTH, WIA WX JOHDKHOCTHBIMH JTUIAMU
HapyIIIEHbl €ro TpaBa, OH MOXET 00XKaJoBaTh YKa3aHHOE pelicHue WU (Miu) JeHCTBHE
(Oe3nmerictBue) B gocyaeOHOM — (BHecyaeOHOM) TOpSAKE B COOTBETCTBHH — C
3aKOHOaTeNbCTBOM Poccuiickoit Denepanuu.

Oprasnpl MYHUIMIIAJbHOU BJIACTH, OPraHU3ANUHU M YIIOJTHOMOYEHHbIE
HAa PACCMOTPEHHE KAJT00bI JINIA, KOTOPbIM MOKeT ObITh HANIPABJICHA
7KaJ100a 3asiBUTEJIA B 10Cy1e0HOM (BHeCy1e0HOM) MOPsiAKe

79. XKanoba mogaeTcsi B OpraH MECTHOTO CaMOYIpPAaBJICHHS, MPEIOCTABISIONINN
rocyapcTBeHnyo yciayry, M®I] nubo B opras, spistommiics yupeautenaem MOII.

XKayoOb1 Ha perieHust U AeiicTBUs (Oe3/1€CTBUE) PYKOBOJAMTENSI OpraHa MECTHOTO
camoyrmpasiieHuss nojawotrcs B IlpaButensctBo OpenOyprckoit obnactu. JKamnoOsl Ha
pemenus u neiictBust (O0e3mericTBue) padorHuka M®DL] momarTcs pyKOBOIUTEIO 3TOTO



M®II. XKanobbl Ha pemeHust u aerictBus (Oe3aeiictBue) M®PL] mogaroTcs ydpeauTemnio
M®II.

XKaynoba Ha pemienus u (wiun) neictus (0e3AeicTBHE) OPraHOB, MPEI0CTABIISIOIINX
MYHULMOAIbHBIE  YCIYI'HM,  JOJDKHOCTHBIX  JIMIl  OPraHOB,  IPEAOCTABISIOMINX
MYHUIUINAJIbHBIE YCIYTH, JUOO MYHUIIMOAIBHBIX CIY)KallUX MpPU OCYIIECTBICHUU B
OTHOILLICHUHU KOPUAWYECKUX JIUL U WHIUBUIAYAIbHBIX MPEINPUHUMATENECH, SBISIOIINAXCA
cyObeKTaMH  TpaJOCTPOUTEIbHBIX  OTHOIICHWHM,  MHpoLenyp,  BKIIOUYEHHBIX B
HCYEPIBIBAIOIIME TMEPEYHH TMpoueayp B cdepax CTPOUTENbCTBA, YTBEPKAEHHBIC
[IpaButensctBOM Poccuiickoit ®enepanni B COOTBETCTBUU C 4YacTblo 2 CTaThbu 6
['panocTpoutensHoro konexkca Poccuiickoit ®denepani, MOXKeT ObITh TakKe MOJaHa B
COOTBETCTBMM C aHTUMOHOIIOJBHBIM 3aKOHOJATeNbCTBOM Poccuiickoit ®Denepanuu
B aHTUMOHOTIOJIBHBIN OpraH.

Oco0eHHOCTH MOJAaYu U PACCMOTPEHHsl >Kajno0 Ha pelleHus U JCHCTBUS
(Oe3neiicTBHE) OpPraHOB MECTHOTO CaMOYIIPABICHHS W WX JOJDKHOCTHBIX  JIMII,
MYHULMIATbHBIX CIIYXKAIUX YCTAHABJIMBAKOTCA MYHHIUIIAJIbHBIMU [IPABOBBIMH AKTAMH.

Cnoco0b1 uHGOpMUPOBAHUS 3asIBUTEJIEH 0 OPAAKE MOAAYH
U PacCMOTPEHHUA KaJI00bl, B TOM YHcJe ¢ ucnoyab3oBanuem [lopraia

80.  HMudopmupoBaHue 3asBUTENCH O MOPAIKE MOJAYU U PACCMOTPEHHUS KAIOOBI
o0OecreunBaeTcsl MOCPEJACTBOM pa3MelleHuss HuH(OpMaluMW Ha CTEHJax B MecTax
MPEJAOCTaBICHUSI MYHULIUNAIBHON YCIyIH, Ha OQUIMAIbHBIX CaliTaX OPraHOB MECTHOIO
CaMOyIpaBJICHUs, TPEAOCTABISIOIIUX T'OCYJapCTBEHHBIE yciIyru, Ha [lopTane.

Ilepeyennb
HOPMATHBHBIX IPABOBbIX AKTOB, PEryJUPYIOIIUX NOPSAA0K
aocynedoHoro (BHeCy/1e0HOI0) 00:KaJI0BAHUS PellleHN U AelCTBHI
(De3nelicTBHSI) OPraHa MECTHOTO CAMOYNPABJIEHHS, 2 TAK/Ke €ro J0LKHOCTHBIX
JIM I

81. ®enepanbubiii 3akoH oT 27 uronsa 2010 roma Ne 210-®3 «OO6 opranuzanuu
MPEAOCTABIEHUS TOCYIaPCTBEHHBIX U MYHUIUIAIbHBIX YCIYT»;

nocranosienue [IpaButensctBa PO ot 16 aBrycta 2012 Ne 840 «O mopsinke
NOJIa4d ¥ PACCMOTPEHUsSI Kajno0 Ha pernieHus u neictBus (Oe3mericTBue) denepanbHBIX
OpraHOB MECTHOTO CaMOYNpaBJIEHHS U UX JOJDKHOCTHBIX JIML, (eaepaabHbIX
roCyJapCTBEHHBIX CIyXKallUX, AOHKHOCTHBIX JHI[ TOCYJAapPCTBEHHBIX BHEOIOKETHBIX
donnoB Poccuiickoit ®enepanuu, TroCyAapCTBEHHBIX KOpIIOpaluil, HAJENEHHBIX B
COOTBETCTBUU C (enepanbHbIMM 3aKOHAMHU MOJHOMOYMSIMU IO MPEJOCTABICHUIO
rocyJapCTBEHHBIX YCIYT B YCTAHOBJICHHOU cpepe NeATeabHOCTH, U UX JOJKHOCTHBIX JIUII,
OpraHuzanuii, mpeaycMoTpeHHbIXx Yactbio 1.1 cratem 16 ®DepepanbHoro 3akona «0O0
OpraHu3allui NPEJOCTaBICHUS TOCYNAapCTBEHHBIX M MYHHUIMOAIbHBIX YCIYr', M HX
pabOTHHKOB, a  TakXe  MHOTO(QYHKUHMOHAJIbHBIX  LEHTPOB  MPEJOCTABIECHUS
rocyJapCTBEHHBIX U MYHULMIIAIBHBIX YCIYT U UX PAOOTHUKOBY.



V1. OcoGeHHOCTH BHINOJHEHUS AIMHUHUCTPATUBHBIX Mpouenyp (neiicrBuii) B
MHOTI0()yHKIIHOHAJIBHBIX HEHTPAX NMPeI0CTABJICHHUS IOCYAAPCTBEHHBIX H
MYHULIMIAJBbHBIX YCJIYT

82. AnMunuCcTpaTMBHBIE Tpoleaypbl  (meWcTBus), BbImodHsAeMble MOII,
OMUCBHIBAIOTCS B COIVIAIICHUM O B3aUMOAECHUCTBUM MEXIY OPraHOM MECTHOI'O
camoympasieHuss 1 MOLI.

ITopsanox BemosmHeHuss MOL[ crueayromuyx aJIMUHUCTPATUBHBIX — IPOLIEAYP
(mevictBumii) (B ciyuae, e€CiM TOCYAAapCTBEHHAs yciyra MPEIOCTaBISETCS MOCPEICTBOM
oOpamienus 3asutens B MOII):

1) uHbOpMUpOBAHHE 3asABUTEICH O MOPSAIKE MPEIAOCTABICHUS MYHHUIIMIATBHOM
ycayru B M®LI, xone BbIIOIHEHUS 3anpoca O NPEeIOCTABICHUH MYHULIMNIAIBHON YCIIYTH,
[0 MHBIM BONPOCAM, CBSI3AHHBIM C MPEIOCTABICHHUEM MYHULHMNAIBHOM YCIYTH, a TaKXKe
KOHCYJbTHPOBAHUE 3asBUTEJEH O MOPSAJKE MPEIOCTABICHHUS MYHHLMIAIBHOW YCIyI'd B
M®II.

Nudopmuposanue 3assuteneit B ML ocyiecTBaseTcss Mpu JIMYHOM OOpaIieHuH,
MOCpeICTBOM ceT IHTepHET, 3JIEKTPOHHON MOYTHI WM 10 Tele(OoHY.

Nudopmanusgs o MecToHaxokaeHUH, rpaduxke padOThl, KOHTAKTHBIX TelepoHaX
M®II, yvacTByrOIIMX B NPEAOCTABICHUM TIOCYJAPCTBEHHBIX YCIYT, YKa3blBaeTCs Ha
odpunranbHoM carite MOI, nHGOpMaIIMOHHBIX CTEHIAaX B MECTaX, MpeAHA3HAYCHHBIX JJIS
MPEAOCTABIEHUS TOCYJaPCTBEHHBIX YCIYT .

OCHOBHBIMM ~ TpeOOBaHUSIMU K TOPANKY HMHGOPMHUPOBAHUSA 3asBUTENEH O
MPEJOCTABIEHUN TOCYJAAPCTBEHHBIX U MYHMIIMIAJIBHBIX YCIYT SIBIISIFOTCS JTOCTOBEPHOCTH
npeaocTaBisieMod MH(OpMAaIMM, YETKOCTb B U3JO0KEHUM HWH(OpMaluu, TOJHOTA
uH(opMupoBaHUs;

2) mpueM 3alpocOB 3asBUTENICH O MPEAOCTABICHUU MYHUIUMAIBLHOW YCIYTH WU
MHBIX JJOKYMEHTOB, HEOOXOAUMBIX I MPEJOCTABICHUS MyHUIUIIAIbHON YCIyTH.

OcHoBaHuEM U1 Hayajla NOPEJOCTABICHHUS MYHULMNAIBHOM YCIYTH SIBISAETCS
JW4YHOE oOOpaiieHue 3asBuTeNsl (€ro MPEACTaBUTEINsA) C KOMIUIGKTOM JIOKYMEHTOB,
HEOOXOAUMBIX JUISl TOJTYyYEHUs COOTBETCTBYIOIIEH YCIIYTH.

Cnenunanuct M®L, ocymecTBASIONMN TPUEM IOKYMEHTOB

a) YCTaHABIMBACT JIMYHOCTH 3asABUTENIA, B TOM YHCJIEC IPOBEPSAET OCHOBHOU
JIOKYMEHT, yJIOCTOBEPSIOLINN JINYHOCTh TpakaanuHa Poccuiickoin @enepanuu, npoBepsieT
IIOJTHOMOYHSI 3aBUTENSA, B TOM YHCIIEC MMOJHOMOYHUS NPEACTABUTENS IEUCTBOBATH OT €0
MMEHH, IIOJJHOMOYMS IIPEICTAaBUTENS IOPUAMYECKOrO JMLA JEHCTBOBATH OT HWMEHH
FOPUIMYECKOTO JIUILIA;

0) TmpoBepseT HaJIMYUE BCEX HEOOXOMUMBIX  JOKYMEHTOB  HCXOIs U3
COOTBETCTBYIOLIETO  NEPEYHS  JOKYMEHTOB, YTBEPKICHHBIX  AaJMUHUCTPATHUBHBIM
PErIaMeHTOM U HEOOXOAMMBIX JUIsl OKa3aHUsI COOTBETCTBYIOIIEH YCIYTH;

B) B Clydac MpPEJCTABICHUS HEMOJHOIO KOMIUIEKTAa JOKYMEHTOB U UX
HECOOTBETCTBUS OTKAa3blBa€T B HMX NPHUEME M YKa3blBa€T Ha IE€pEYEHb JOKYMEHTOB,
HEOOXOAUMBIX JUIsl MPEJOCTaBICHUS MYHUUMUIAIBHON YCIYr'H, KOTOPBIM 3asBUTENb
JIOJKEH IPEJCTABUTh CAMOCTOATEIIBHO;



r) TIPOBEPSET COOTBETCTBUE IMPEICTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM
TpeOOBaHUSIM;

1) TPOBEPSET HAJIMYUEC JOKYMEHTA, MOJTBEPIXKIAMOIIETO OIUIATYy TOCHOUUIMHBI, H
JOPYTUX TUIATEXKHBIX JOKYMEHTOB;

€) CIAMYaeT MPEJICTABICHHBIC YK3EMIUIIPHl OPUTHHAJIOB JOKYMEHTOB C MX KOTHSIMHU
(B TOM 4mHCIE HOTApUAIBHO YJOCTOBEpEHHBIMHU). Eciau mpejicTaBiICHHbIC KONUU
JOKYMEHTOB HOTapUaJIbHO HE 3aBepeHbl, cnenuanuct ML, cinyuB Konuu JOKyYMEHTOB C
UX TOJJIMHHBIMU 3K3EeMIUIAPaMH, 3aBEpseT CBOEH MOJIMUCHIO C yKazaHUeM (aMUIUUA U
WHUIMATIOB U CTABUT IITaMN "Komus BepHa'" (€ciiM JaHHOE aIMUHHCTPATUBHOE JCHCTBUC
NPEIyCMOTPEHO COTJIANIICHUEM O B3aUMOJICHCTBHUH);

’K) pacrievarbiBaeT OJIaHK 3asBJICHUS W IMpeajiaracT 3asBHTEII0 COOCTBEHHOPYYHO
3aII0JIHUTH €T0;

3) IPOBEPSIET MOJHOTY O(OPMIICHHUS 3asIBJICHUS

1) IPUHUMACT 3asIBJICHUE;

3) dopmupoBanue u HampapieHue M®PLI MeKBEIOMCTBEHHOTO 3allpoca B OPraHbI,
MPEAOCTABISIOIIME TOCYJapPCTBEHHBIE YCIYTH, B MHBIE OpraHbl MYHULMIIAIBHOMN BIIACTH,
OpraHbl MECTHOT'O CaMOYIIPAaBJICHHMS M OPraHU3allH, YYacTBYIOLIME B INPEIOCTABICHUU
rOCYJ1apCTBEHHBIX YCIIYT.

MeKBEJOMCTBEHHBIE 3alpOChl HAIPABIIET OPraH MECTHOIO CaMOYNPABJIECHUS,
MPEAOCTABISIIOIIMNA TOCYAapCTBEHHYIO ycayry. M®IL] Hampasnser 3anpoc B OpraHsl,
MPEAOCTABISIOIIME TOCYJapPCTBEHHBIE YCIYTH, B MHBIE OPraHbl MYHUIMIIAJIBHOMN BIIACTH,
OpraHbl MECTHOTI'O CaMOYIIPaBJICHHMS M OPraHU3allH, YYacTBYIOLIME B INPEIOCTABICHUU
rOCYJIJapCTBEHHBIX YCIYT, NPU HAIMYUU MEKBEAOMCTBEHHOI'O 3alpoca B COTJIAIICHUU O
B3aMMOJICHCTBHH,

4) BpIIavya 3aSBUTENIO PE3yJIbTaTa MPEJOCTABICHUS MYyHHIIMIIAIbHON YCIYTH, B TOM
qyclie BblJaya JOKYMEHTOB Ha OyMa)KHOM HOCHUTENE, MOATBEPKIAIOIIMX COACpKaHHE
ANEKTPOHHBIX JOKYMEHTOB, HarpaslieHHbIX B M®I[ mo pe3ynbratam mnpeaoCTaBICHUS
FOCYJJapCTBEHHBIX W  MYHHIMIIAJIBHBIX  YCIyl  OpraHami, IpeJOoCTaBISIIOIINMHU
rOCYJIapCTBEHHBIE YCIYTH, U OpraHaMu, NPEJOCTABIIOIIMMA MYHULUIIAJIIBHBIE YCIYTH, a
TaK)Ke BblJjaya JOKYMEHTOB, BKJIIOUasi COCTaBJIECHUE HA OyMa)KHOM HOCHUTEJE U 3aBEpEHHE
BBIIMCOK W3 MH(OPMAIMOHHBIX CHUCTEM OPraHoB, MPEJOCTABISIIOLIUX T'OCYAApCTBEHHBIC
YCIYTH, U OPTaHOB, IPENOCTABIIIONINX MyHULIUIAIbHBIE YCIYTH.

Cnenunanuct M®L], ocymecTBiasONMI BbIAaYy TOKYMEHTOB:

a) yCTaHABJIMBACT JINYHOCTH 3asIBUTEIIS;

0) 3HAKOMHT C IIEPEUHEM U COJICPIKaHUEM BBIIaBaACMbIX JOKYMCHTOB,;

B) BBIJACT 3asBUTCIIO PE3Y/IbTAaT MPEJOCTABJICHUS MYHUIIMITAIBHOW YCIYTH WA
MMCbMO C MOTUBHUPOBAHHBIM OTKa30M B IIPEIOCTABICHUY MyHULIUIIAIbHON YCIYTH.

Ecniu 3a mnonyudeHueMm pesyibTaTa MYHMIMOAIBHOW yCIyrd —oOpalaercs
YIIOJJHOMOYEHHOE JIMIIO, HE yKa3aHHO€ B pacnucke, cneuuanuct MOIL[ nenaer komuro
JOKYMEHTA, MOATBEPXKAAIOLIET0 €r0 MOJTHOMOYMS, U CKPEIUISET €€ C PACIIUCKOM;

r) BBOOUT HMH(POPMAIKIO B aBTOMATU3UPOBAHHYI HWH(POPMAIMOHHYIO CHCTEMY
M®I] o paxTruyeckoit JaTe BbIAAYM 3aMPALIMBAEMbIX JOKYMEHTOB UM MOTUBUPOBAHHOIO
OTKa3a 3asBUTEIIIO;

1) TOJMHMCHIBACT W 3aBEpSAET IeYaThl0 Ha OYMa)XHOM HOCHTENE DK3EMILISIP



QJICKTPOHHOI'O JOKYMCHTA UJIH BBIIIMCKHU U3 COOTBCTCTBYIOIIUX I/IH(bOpMaI_[I/IOHHLIX CUCTEM
OpraHoB MCCTHOT'O CaMOYIIPaBJICHHUAA.

Bbmaqa JOKYMCHTOB, B TOM 4YHCJIC CBOCBPCMCHHO HC IIOJYUYCHHBIX 3adBUTCIICM,
OCYIHICCTBIACTCA B COOTBCTCTBHU C YCIIOBUAMHA COTJIAIICHUH O B33PIMO,[[GI>10TBHPI.




[Tpunoxxenune Nel
K AZIMHUHHCTPATUBHOMY PETJIAMEHTY

HaumeHnoBaHue opraHa MECTHOI0O CaMOYIpaBJICHUA.

CBezieHHS O 3asIBUTEIIE!

(©.1.0. dpusnyeckoro nuia (B ToM 4rcie GU3MICCKOTO JIULA, 3aPETUCTPUPOBAHHOTO
B KQUEeCTBE MHAMBUIYaIbHOTO NPEIPHHUMATEIS) IIOJHOE HANMEHOBaHHE
OpraHM3alliy U OpPraHU3allHOHHO-IPABOBON (POPMBI IOPUAUIECKOTO JUIIA) B JIULE:
(JUTSL FO PUMYECKUX JIULY)

(®.1.0. pyKOBOAUTEIS WIH HHOTO YIOTHOMOYEHHOI'O JIHIIA)

JIOKYMEHT, yI0CTOBEPSIOLINI JINYHOCTD:

(BUZ TOKYMEHTa, CepHs, HOMEP)

(KeM, KOrJia BblJJaH) - 1Uisl YU3NYESCKHUX JIUIL]

CaeneHnus 0 roCyAapCTBEHHOU perucrpanuu
FOPUIUYECKOTO auua (nHIMBUIYATTHHOTO
OpeIIPUHUMATEIS):

OI'PH (OI'PHUII)
NHH

KonTakTHas nundopmanusi:
TeJl.

3]1. Io4Ta

aJlpec MecTa HaXx0XJIeHHs (PEeruCTpalvn):

3agBjenue

0 NpPeA0CTABJICHMH MYHUIIUNIAJIbHON yCIyTru
«IIpuHsiTHE pelIeHns 0 NOAr0TOBKe HA OCHOBAHUM JOKYMEHTOB TEPPUTOPHAJIBLHOI O
IVIAHUPOBAHMA TOKYMEHTALUH 10 NVIAHUPOBKE TEPPUTOPHH»

20

B cooTBeTrcTBUU co_cTaThéil 45 ['pagoctpouTtenbHoro koaekca Poccuiickoit denepanuu npoury
MPHUHATH PELICHUE O MTOArOTOBKE Ha OCHOBAHWH JOKYMEHTOB TEPPUTOPHUAIBHOTO TUIAHUPOBAHUS

AOKYMCHTAIUU 110 INIAHUPOBKEC TCPPUTOPHHU

(ykazarh QyHKIHOHAIPHOE HAa3HAYCHHE O0BEKTA, TEXHUKO-IKOHOMHYECKUE TTOKA3aTEIIH )



1.1. Mecto PacIoIoKE€HU 3¢ MEIIbHOTO y4acTKa.

1.2. KaymacTpoBblii HOMEp 3eMeJIBHOTO Y4acTKa, IJIO0MIA b 3eMEIbHOTO yyacTka (MPU HATUYHH):

pennoxenus:
0 MOPSIIKE NOATOTOBKH TOKYMEHTAIMH MO MJIaHUPOBKE TEPPUTOPHH:

O CPOKax MOAroTOBKH NOKYMCHTAIMU 110 IIJITAHUPOBKE TCPPUTOPHUHU .

0 COJEpKaHUU JOKYMEHTAIIMH 10 TUIAHUPOBKE TEPPUTOPHUN

HpI/IJ'IO}KeHI/IC: OIIMCH IpUJIara€MbIX K 3asBJICHUIO JIOKYMCHTOB Ha_ JIMCTax.

3agBUTEND:

(HauMEHOBaHHE JJOIKHOCTH (JIMYHAs TO/IMCB) (amunust n HHULHEATIBI)
PYKOBOIUTENS
UL FOPHANYECKOrO JINLIA)

JUIST FOPUIMYECKOTO JINTA « » 20 1.
M.IL

['oTOBBIC TOKYMEHTHI MIPOIIY BBIIATh MHE/TIPEACTABUTEIO (MIPH HAJMYUKM JOBEPEHHOCTH) JIMYHO,
[0 TOYTE 3aKa3HBIM IMHUCHMOM C YBEJIOMIJICHHEM, B 3JCKTPOHHOU (hopme (MMOCPENCTBOM HANpaBICHHS B
JTUYHBINA KaOWHET 3asBuTeNs) (Hy)KHOE OJUECPKHYTH).

Ilonmucs
(roATHCh 3asBUTENS ) (®..0. 3asBuTens, pacumdpoBKa MOIMHCH)
JIOKyMEHTBI IPUHATBI » 20___r. mox Ne

CHCI_II/IaJ'II/ICT OpraHa MECTHOI'O CaMOYIIPaBJICHUSA

(pacurudposka hamusmm)



VYBemoMieHrne O TpUeMe 3asBICHHS K PACCMOTPEHHIO JIMOO O HEOOXOJUMOCTH YCTpPaHEHHS
HapyIIeHUH B OQOPMIICHHHU 3asBJICHUS U (MJIH) TPEACTABICHUS OTCYTCTBYIOIIUX JOKYMEHTOB IMPOIILY
HanpaBuTh (YKa3aTh CIIOCOO MOTYUCHUS 3asIBUTEIIEM YBEIOMIICHHS):

|:| BBIIATh JJUYHO,

] II0 IOYTE (yKasaTL MOYTOBBII az[pec);

] O AJICKTPOHHOU MOYTE (y1<a3aTL aJIpeC IEKTPOHHOU nhoLI);

] npoiry HHGOPMUPOBATH MEHS O XOJIC UCTIOJTHCHUS YCIYTH Yepe3 €INHBIA JINIHBIN KaOuHer

¢IMHOTO TIOpTaja roCyIapCTBEHHBIX YCIyT (IU1s 3asiBUTEIIEH, 3aperucTpupoBanHbix B ECHUA)

CHWJIC noC-0o0-00e-on
O MpoIly MOATBEPAUTH perucTpauuio yuetnou 3anucu B ECUA.
] npoiny BocctaHoBUTh AocTyn B ECUA (nns 3asiBuTeneid, paHee 3apeructpupoBanubix B ECHA).
O npoiny npoussectu peructpanuio B ECUA Ha nnTepHeT-nopraize Www.gosuslugi.ru (8 ECUA)

(TOJIBKO JUTs 3asBUTENCH - (GU3MUYESCKUX JIUII, HE 3aperucTpupoBaHHbix B ECHA).

B nensix peructpanuu u gaibHEHIero HHGOPMUPOBAHKUS O XOJIC UCTIOTHEHUS YCIyTH (MOTyYeHUS
pe3ynbTaTta yCIyr) YKa3blBaeTCs CleAyIomIas HH)OPMAIHs:

CHWIC 00o-000-0n-0n

HOMep MoOmIIbHOTO TeiedoHa B penepamprom opmare: [ L

e-mail (ecru mmeeTcs)

rpaxaaHcTBO - Poccuiickas ®eneparist/

(HaMMEHOBaHKE HHOCTPAHHOTO TOCYIapPCTBA)

B cnyuae, ecnu TOKyMEHT, yI0CTOBEPSAIOLINI JUYHOCTS - MACTIOPT IpakaanuHa PD: cepus,
HoMmep - LILILIL) DIOOIHH

KEM BBIJIaH - JlaTa BblJIayH -
00.00.0000

Ko mmoapasaenenus - [

nara poxaenus - L0000

MECTO POKIECHUS -

B cnyuae, ecnu TOKyMEHT, yI0CTOBEPSAIOLINN JUYHOCTS - MACTIOPT IPAKIAHNHA HHOCTPAHHOTO
rocynapcTBa:

narta Bergauu - UU.L L. 0000

Jlata OKOHYaHUs cpoka aevctus - [ L0000




